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1-INTRODUCTION

MyMasjid is a sophisticated solution management system to manage accounts and
operations of Mosques and suraus. MyMasjid will improve mosque/surau management to
IR4.0 level using the latest digital technology and automation.

Social Media

Facebook: http://fb.officecentralcloud.com

Twitter: http://twitter.officecentralcloud.com

Linkedin (Authentic Venture): http://linkedin.officecentralcloud.com

Instagram: http://ig.officecentralcloud.com

TikTok: http://tiktok.officecentralcloud.com

Website: https://mymasjid.asia/

Online help

We provide online help to help you learn MyMasjid online. Certain websites for
support are as follows:

Help Center:
https://ventures.freshdesk.com/support/solutions/folders/27000060545 (Malay)



http://fb.officecentralcloud.com/
http://linkedin.officecentralcloud.com/

Contact Us

Authentic Venture Sdn.Bhd.
(470336-H) 9068, Level 2, Block D
Diamond Complex, Bangi Business Park
43650 Bandar Baru Bangi

Selangor, Malaysia.

P: +603-27243826

E: sales@ventures.com.my

If you need any help /questions regarding the MyMasjid system, do not hesitate to
contact us or email us at support@ventures.com.my.

All Rights Reserved

© 2023 -Authentic Venture Sdn Bhd. All rights reserved



2 - MYMASIID

2.1 INTRODUCTION

MyMasjid is a global initiative to digitalize masjid and musolla all around the world.

MyMasjid platform provides a payment gateway for you to receive information/donations

from MyMasjid members from all over the world.

The process of the MyMasjid system is as below:

Admin for User Masjid

Admin Masjid (User)

N v
i This settings also can be |
change/updates at

Configurations Menu E

Login to system :

User needs to Update
Organizations Details,
Setup Payment
Gateway, Create Fund,
Create Collection &
Expense Category

Then go to Configurations Menu
fo create setling for Expense
Category, Collection Category,
Banks, CashOnHand, Funds &
Collection Category Activities

Go to Wizards

Then go to Masjid Then, user can go to

Users also can create Members/Contacts to Add Users Management

Masjid AJK/Position for
members masjid that had

. - Members) and non-members for them to access
been c::ealt]:agépshlaﬂld [eg:SuppIier or Dthers L_‘._ontact system
besides Qariah Masjid )

Y Then user can
For Donations & Payment, user Users can Record Generate Reports for
can Generate GR Codes based on transactions Financial Part. (report
Collection Category that had been (collections/expenses) will appear when user

created in Configurations & Fees had key in the

transactions)

User can go to Dashboard Menu

to get Financial Dashboard,

Financial Summary, KPI and
Fees Dashboard

User log off system

MNew Members(Masjid/Qariah Menu to create usersp--------=-=--=-=-

User can go to
Pending Usersio
Approve/Reject for
those register from
Public Page that
Masjid

¢ Financial Monthly
| Statements, Revenues:!
i

'& Expenses, Summary
! by Collection, and |
iSummary By Expenses;
¢ Category report



1. Navigate to_https://app.mymasiid.asia/ldentity/Account/Register

2. Click "Register As Masjid"

rAsQanah Register As Cemetry

Your Name

3. Click this dropdown to choose Country.

Register As Masjid

Register As Qariah  Register As Cemetr

Masjid Name

Your Name

Your Phone Number

Your Email


https://app.mymasjid.asia/Identity/Account/Register

4. Click the "Masjid Name" field and field in your masjid/surau/organization name.

v
e O

5. Click the "Your Name" field and keyin your name.

Register As Cemetry

Retype Password




6. Click the "Your Phone Number" field to fill in your phone number.

AsyrafLailan

7. Click the "Your Email" field and fill in your email. (Make sure this email is active)

Malaysia

01446352782

Retype Password




8. Click the "Password" field and fill in your own password. This password will be used once you
want to login into system.

*Password can be anything such as alphabet, numbers, symbol or special character.

Masjid Demc AV

AsyrafLailani

0146352782

S
=

] lagree with the of
MyMasjid.

S

9. Click the "Retype Password" field. (Make sure it is same with password above that you had create)

0144352782

asyraf@ventures.commy

yraf@ t .COML.
vbe Password
*-

| agree with the of
MyMasjid

e




10. Click "I agree with the terms and conditions of MyMasjid."

U146352/82

asyraf@ventures.commy

agree with the

Back to Login

11. Then Click "Register" once done.

I agree with the
MyMasjid.

Back to Login

10



12. Once you had done Register your account, you will redirect to this page below.

You can click "app.mymasjid.asia" to login to the system.

Thank you for registering.

11


http://app.mymasjid.asia/

1. Navigate to_https://app.mymasiid.asia/ldentity/Account/Login

2. Click "Login"

—

3. Enter you email address that had been registered in "E-mail Address" field.

("] Remember Me

By using v

12


https://app.mymasjid.asia/Identity/Account/Login

4. Enter your password that had been registered in "Password" field.

Remember Me

By using MyMasjid, | agree with the

of f-ﬁ‘f‘-ﬁa:’,,r:]

e

5. Then click "Login".

eewiththe

) e

13



6. Once you Login, you will see this home page for system MyMasjid.

Monthly Revenues Monthly Expenses New Member Total Member
) Masjid Alum (Demo) October 2023 " o [l octoberaons October 2023 Vel 2023
0.00 1% 0.00 & 0 Joied 19 Mome
em id asi

Quick Access

Wizard M = A
7 .
a3 oo al
Howe Zaal ey B _:
o
Dashboard
Py Seeibedatate s sl o
)
f\/
e s

2.4 SETTING UP WIZARDS

1. Navigate to_https://app.mymasiid.asia/Configurations/ShareLinkindex

2. Click "Organization Details".

Organization Details

Payment Gateway

@ Masjid Ad Din

© asyraflailani@test.com Organization Details

(Completed)

C

P wizard Setup Complete!

42\
(1)
g You have succesfully save your Masjid's Details! Press "Proceed" to setup Payment ¢

ol

Dashboard

= - -
£* Financial

14


https://app.mymasjid.asia/Configurations/ShareLinkIndex

3. Click the "Organization Name*" field to change your organization name.

Masjid Ad Din

Profile Picture

Choose File | No file chosen

Organization Name* Masjid Ad Din|
Registration No. 123456

Tag masjidaddin

Email Address masjidaddin@test.com
Phone No 01234567899

4. Click the "Registration No." field to fill in your organization registration number.

Masjid Ad Din

Profile Picture
Choose File | No file chosen

Organization Name* Masjid Ad Din
Registration No. 123456

Tag masjidaddin

Email Address masjidaddin@test.com
Phone No 012345678399

Fax No

15



5. Click the "Email Address" field to fill in your organization Email.

Profile Picture .
’ Choose File ’ No file chosen

Organization Name* Masjid Ad Din
Registration No. 123456

Tag masjidaddin

Email Address masjidaddin@test.corm
Phone No 01234567899

Fax No

WebSite

WhatsApp No

6. Click the "Phone No" field to fill in your organization phone number.

Organization Name* Masjid Ad Din
Registration No. 123456

Tag masjidaddin

Email Address masjidaddin@test.com
Phone No 01234567899

Fax No

WebSite

WhatsApp No

Address Street 1* No 28,

16



7. You can fill in your organization Address in Address Field.

Fax No

WebSite

WhatsApp No

Address Street 1* No 28]

Address Street 2 Jalan 6¢/13, Seksyen 13

Address Street 3

Address City* Bandar Baru Bangi
Address PostCode* 43650
Country™* Malaysia

8. Choose your country.

Address Street 2 Jalan 6c/13, Seksyen 13

Address Street 3

Address City* Bandar Baru Bangi
Address PostCode* 43650
Country* Malaysia
State*

Indonesia
District®
Currency RIS

17



9. Choose your state.

Address Street 2 lalan £ri13 Sekowen 13
Address Street 3 Ferak
Perlis
Address City*
Putrajaya
Address PostCode* Sabah
Sarawak
Country*
State” Selangor
District® Hulu Langat
Currency Malaysian Ringgit
10. Choose your District.
Address Street 1* No 28,
Address Street 2 Jalan 6c/13, Seksyen 13
Address Street 3
Address City*
Gombak

Hulu Selangor

Country*
Klang
State* Kuala Langat
Kuala Selancor
District* Hulu Langat
Currency Malaysian Ringgit

18



11. Click "Save" once you had done fill in all the information.

1
Online
£

12. Click "Proceed" to go to next step.

Payment Gateway Fund Collection & Expense Category

"Proceed" to setup Payment Gateway

Jsen

19



13. Here you can register your payment gateway. This payment gateway will be used for your
organization can receive online donation. MyMasjid system used payment gateway FPX Toyyibpay.

You must fill in all the information below and this information will be used for your Toyyibpay
account.

Firstly you must enter your Toyyibpay Account Username. This will be used once you want to login
into Toyyibpay website.

1 Payment Gateway Information

1. Create your Toyyibpay account to use MyMasjid’s online transaction features.
2, After submitting this form, your ToyyibPay account will be verified by ToyyibPay.
3. You can check your verification status by logging into ToyyibPay's website at https://toyyibpay.com/access/login

Toyyibpay Account asyraflailani@test.con"
Username

Toyyibpay Account Full
Name

Toyyibpay Account Email

Toyyibpay Account [
Password @

14. Click the "Full Name" field to fill in your Toyyibpay Account Full Name.

1. Create your Toyyibpay account to use MyMasjid's online transaction features.

2. After submitting this form, your ToyyibPay account will be verified by ToyyibPay.

3. You can check your verification status by logging into ToyyibPay's website at https://toyyibpay.c

Toyyibpay Account addinn
Username

Toyyibpay Account Full |
Name

Toyyibpay Account Email

Toyyibpay Account eesee
Password @
Phone No. 19254

20



15. Click the "Email" field to fill your Toyyibpay Account Email. This email must be valid and active.

3. You can check your verification status by logging into ToyyibPay's website at https://toyyibpay.co

Toyyibpay Account addinn
Username

Toyyibpay Account Full Masjid Ad Din
Name

Toyyibpay Account Email l

b & Payment

mbers / Toyyibpay Account
Password ®
Phone No.
Bank Affin Bank

16. Click the "Password" field to create your Toyyibpay Account Password. This will be used once you
want to login into Toyyibpay website.

Toyyibpay Account addinn
Username

Toyyibpay Account Full Masjid Ad Din
Name

Toyyibpay Account Email masjidaddin@test.com

Toyyibpay Account .
Password ®

Phone No.
Bank Affin Bank

Account No.

Arrannt Halder Name Arrannt Aar Namao

21



17. Click the "Phone No." field to fill in your organization phone number.

Toyyibpay Account Full Masjid Ad Din

Name

Toyyibpay Account Email masjidaddin@test.com
Toyyibpay Account

Password ®

Phone No. |

Bank Affin Bank

Account No.

Account Holder Name

Registration No.

18. Choose your Organization's Bank that will be used for Toyyibpay account. This bank will be used
for your Payment Gateway account.

Name Alliance Bank
Ambank

Bank Islam
Toyyibpay Account Email Bank Muamalat
Bank Rakyat

Bank Simpanan Nasional

Toyyibpay Account Chia T
EeTrenn CIMB Islamic Bank
Citibank Berhad
Phone No. Hong Leong Bank
HSBC
Kuwait Finance House
Bank Maybank

Maybank2E
Account No. Maybank2U
MBSB Bank

0CBC Bank

Account Holder Name

Registration No.

22



19. Click the "Account No" field to fill in your Bank's account number.

IVyyiwpay ALMVUIIL Linran Hgdjiuguuni@uesuLuin
Toyyibpay Account

Password ®

Phone No. 0123456789

Bank Maybank

Account No.

Account Holder Name

Registration No.

20. Click the "Account Holder Name" field to fill in your Bank Account's Holder Name.

I\l’, IUPE’ MmuLsLVaIIS weeees
Password ®

Phone No. 0123456789
Bank Maybank

Account No.

Account Holder Name

Registration No.




21. Click the "Registration No" field to fill in your Organization Registration Number.

it T e~y ot et

Password

Phone No.

Bank

Account No.

Account Holder Name

Registration No.

Masjid Ad DiIn

22. Click "Save" once you had fill in all the information.

egistration No. please enter your IC Number

24



23. Once you had Save, you will see this following page. Toyyibpay will verify your account within 1-3
days working day.

= Qariah Porta Masjid

1 Payment Gateway Information

1. You have successfully set up your VenturePay and Toyyibpay account, VenturePay connects your MyMasjid acco
donations direct to your own account.
(Your VenturePay Secret Key: wZ886N36222r )

2, Please be informed that your ToyyibPay account will be verified by ToyyibPay and you are required to comply to
ToyyibPay payment gateway.

3. You can check your verification status by logging into ToyyibPay’s website at https://toyyibpay.com/access/logi

4. Press 'Proceed’ button to proceed to the create Fund for your Masjid.

24. You can click at this link to Login into your Toyyibpay Account.

d Toyyibpay account. VenturePay connects your MyMasjid account to your ToyyibPay account to receive online

will be verified by ToyyibPay and you are required to comply to ToyyibPay's terms and conditions in order to use

k into ToyyibPay's website at https://toyyibpay.com/access/login

e Fund for your Masjid.

se are your registration details used to register for your ToyyibPay Account.

25



25. Click "Proceed" to go to next step.

Il be verified by ToyyibPay and you are required to comply to ToyyibPay's terms and conditions in order to use

to ToyyibPay's website at https://toyyibpay.com/access/login

und for your Masjid.

are your registration details used to register for your ToyyibPay Account.

Full Name Phone Number

m Masjid Ad Din 0123456789

26. At this step, you can create Fund for your organization.

O 2)

© asyraflailani@test.com Organization Details Payment Gateway

(Completed) (Completed)

P wizard @

Setup Complete!
@ Home (Completed)
R—I

a2

Dashboard

Create your own fund to organize your collection of money! Fill required informatio

& Financial 1) Name (example: Donation Fund, Kurban Fund and etc)

& Donations & Payment 2) Code (example: D001, K001 and etc)

[2} Masjid Members /
Contacts

3) Fund Type

4) Remark (example: For Kurban Collection Only.)

4 Masjid AJK / Position

Here are list of available Funds in your Organization. You can update the details of 3

[x-

26



27. Click the "Name" field to fill in your Fund Name. Example: Tabung Kebajikan.

4) Remark (example: For Kurban Collection Only.)

Position <
Here are list of available Funds in your Organization. You can update the details of available funds or crej

Press 'Proceed’ to go the next step!

Fund
# Name ) Fund Type
1 .. : )

Tabung Kebajlkar{ \ ] Standard
2 Tabung Pengurusan Standard
3 Tabung Pembangunan Standard

=+ Add item

28. Choose your Fund Type.

ban Collection Only.)

ds in your Organization. You can update the details of available funds or create a new one.

Fund Type Code Remark
an Sta‘ndard- W TK Remark
usan Standard A4 TPENG Remark
ingunan Standard v TPEM Remark

=+ Add item Online

27



29. Click the "Code" field to fill in your Fund Code. This code must be create by your own code. You
just can make it short form code from your Fund Name.

Fund Type Codg Remark
Standard v TK| ‘ Remark
Standard v TPENG Remark
Standard > TPEM Remark

=+ Add item

Save ||

\.‘

30. Click "Add item" to add more Fund.

Name Fund Type Code Remark
Tabung Kebajikan Standard v TK Remark
Tabung Pengurusan Standard v TPENG Remark
Tabung Pembangunan Standard b | TPEM| | Remark

<+ Add item

‘



31. Click "Save" once you had done create your Fund.

Fund Type Code Remark
Standard v | TK Remark
Standard w| | TPENG Remark
Standard - TPEM Remark
Standard - Code Remark =

Online

4+ Add item

-

32. Click "Proceed" to go to next step.

ou can update the details of available funds or create a new one.

Fund Type Code Remark
Standard W TK Remark
Standard A TPENG Remark

29



33. For next step, you must create your Collection Category and Expense Category.

VIE‘IIIILGLIUII TLOID L ﬂylllcll\. \Jﬂl‘:“ay
(Completed) (Completed)
Wizard @
Setup Complete!
Home {(Completed)

Dashboard
1) Collection Category: To record a payment of money from others to Masjid. (Exam

N inancia: 2) Expense Category: To record a payment of money from Masjid to others.(Examplé

* Donations & Payment

3) Any organizations inside MyMasjid must register atleast One Collection Catego!

Masjid Members /
Contacts

4) If you have satisfied or wanted to add more later click "Proceed” to finish the tutg

Masjid AJK / Position

Users Management
Collection Categories (Child)

2) Expense Category: To record a payment of money from Masjid to others.(Example: Electric Bills, Wat:

& Payment 3) Any organizations inside MyMasjid must register atleast One Collection Category and One Expense

bers / 4) If you have satisfied or wanted to add more later click "Proceed" to finish the tutorial!

/ Position

agement
Collection Categories (Child)

ions

Show 10 & entries

Collection Category *  Fund Name *  Financial Go:
Fees Tabung Pembangunan 80,000.00(Yea
Ramadhan Collection Tabung Kebajikan 1,000,000.00(

30



35. Click "Add New" to add Collection Category.

east One Collection Category and One Expense Category

ick "Proceed” to finish the tutorial!

ime ‘ Financial Goal (RM) " Status " QRCode
Pembangunan 80,000.00(Yearly) Active
Kebajikan 1,000,000.00(Yearly) Active
Pengurusan 3,000,000.00(Cumulative) Active

36. Click the "Category Name" field to fill in your collection category name. Example: Tabung Anak
Yatim.

= w##Qariah Portal
'Add New Collection Category
Category Name l-;.: me \ Description
Fund Select a Fund ~  Country
Financial Goal 0 NA
(RM)
Status Active v Show To
Public &

31



37. Select Fund for this collection category. Collection Category must assign under Fund.

Category Name Tabung Derma Anak Yatim Description

Fund taf ~ | Country

Financial Goal L NA
(RM) abung Kebajikan

Tabung Pembangunan

Tabung Pengurusan

Status Show To
Public @
Save
38. Click "Select a Country" to choose country for this collection category.
Description Description
4
x v Country Select int -
NA
Indonesia
v Show To NI
Public ©
Back to List

32



39. Click the "Financial Goal (RM)" field to fill in your financial goal for each collection category.

Add New Collection Category

Category Name Description
Fund v Country
Financial Goal 10000 = NA
(RM)
Status Active v Show To
Public ©
Save

40. Click this dropdown to choose whether your financial goal is based on Yearly, Quarterly, Monthly
or NA

rma Anak Yatim Description
najikan x v Country Malaysia
5 NA
v Show To Inactive
Public ©

33



41. You can show your Collection Category to Public. Choose 'Active' to show and 'Inactive' if you do

not want show to public.

This will appear in Public donation page at website MyMasjid.

® v Country Malaysia
MA
v | Show To Inactive
Public &

42. Click "Save" once you had fill in all the information.

Fund Tabung Kebajikan
¥ wizard
Financial Goal 10000
@ Home (RM)
=" Dashboard
- 5 Status Active
&’ Financial
& Donations & Payment
[z} Masjid Members / __Aa
Contacts Save }

3 Masjid AJK / Position

.rs Management

Back to List

34



43. Click "Expense Categories" to create your expense for your organization.

Tabung Derma Anak Yatim Tabung Kebajikan

Zakat Collection Tabung Pengurusan

Showing 1 to 4 of 4 entries

Expense Categories

w 10 - t‘
Show s entries

Expense Category + Fund

No data av

Showing 0 to 0 of 0 entries

44. Click "Add New" to create your Expense Category.

ng Kebajikan 10,000.00(MA) Active

ng Pengurusan 3,000,000.00{Cumulative) Active
Previous Mext

g Fund Name Status

Mo data available in table

Previous Mext

35



45. Click the "Category" field to fill in your Expense Name.

Category ¥

Description

Fund

Status Active

46. You must choose Fund for this Expense Category by click at Fund Dropdown list.

Description

Fund

Status

Tabung Kebajikan

Tabung Pembangunan

Tabung Pengurusan

pnagement

36



47. Click "Save" once you had fill in all the information.

48. Click "Proceed" to go to next step.

rFayment Gateway runa
(Completed) (Completed)

from others to Masjid. (Example: Monthly Donation, Member Fee amd etc.)
rom Masjid to others.(Example: Electric Bills, Water Bills amd etc.)
east One Collection Category and One Expense Category

ick "Proceed" to finish the tutorial!

B e et = S 4

(In Progress)

Online

37



49. Once you had done all step, you can click "Proceed" to complete your wizard.

Fayment Gateway Funa Lollection & Expense Lategory
(Completed) (Completed) (Completed)

H as Qariah Member Now!

1. €.) Share on Whatsapp @ Share on Telegram

1
Online
v

50. You will redirect to HomePage once Wizard had been setup.

Donation QR Codes

Change My Password

1
Online
v

38



2.4 SETUP CONFIGURATIONS

1. Navigate to_https://app.mymasiid.asia/QuickAccess

2. First you need to click "Configurations”

= rinancia

£° Donations & Payment < [

(=} Masjid Members / < l’"

Contacts
Payment Gateway
% Masjid AJK / Position

&% Users Management

¢ Configuratidns

= Donations & Payment <

A Masjid Members / <
Contacts

Payment Gateway
£} Masjid AJK / Position €

‘&% Users Management

¢ Configurations

IB Expense Categories <

[8) Collection Categories €
I Banks
ashOnHand

W Funds

Chan

Chang

39


https://app.mymasjid.asia/QuickAccess

4. Click "Create" to add new Expense Categories.

=" Financia
& Donations & Payment Q /
B Masjid Members / .,\_
e Payment Gateway Chang

£} Masjid AJK / Position

&% Users Management
O Configurations
%] Expense Categories
I= View List
<4 Create
ollection Categories €

A Banks

5. Click the "Category" field to fill in your Expense Name.

Category Name
Description Description
Fund Select a Fund
Status Active

Save

40



6. Click the "Description" field to describe more detail about your expense category.

Category Bil Elektrik Masjid

Description Déscribtion

Fund Select a Fund
Status Active
Save

7. You must choose Fund for this Expense Category by click at Fund Dropdown list.

Description Bil Elektrik Masjid
Fund S a Fun
Status

ASNAF

General Donation Palestine

Save

Infag Penambahbaikan Lot Masjid

Insurance Package A

Khairat Kamatian

41



8. Click "Save" once you had fill in all the information.

Description

Fund
Status

=" Dashboard

. . Save
* Financial

&' Donations & Payment

B; Masjid Members /
Contacts

4 Masjid AJK / Position

&5 Users Management

9. Click "Back to List" to go to page list of Expense Categories.

General

Active

Back to List

42



10. List of Expense Category page.

You can Edit your Expense Category by click on "Edit" button.

Filter

Expense Categories

Show 10 ¢ |entries

Expense Category

Bil Elektrik Masjid

Internet Bill

Venue Baoking

General Expenses

Bank Charges

Derma dan Sumbangan Masjid/surau

Penceramah /kuliah/Pengajian

Telecommunication/internet

Travel expenses

water

Showing 1 to 10 of 16 entries

11. Click "Collection Categories".

=} Masjid Members
Contacts

4 Masjid AJK / Position €
‘&z Users Management

L& Configurations

%] Expense Categories ¢

Collection Categories €
I Banks

Il CashOnHand

Y6 Funds

ollection Category <
ctivities

Bank Charges

Status

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Derma dan Sumbangan Masjid/surau

Penceramah/kuliah/Pengajian

Telecommunication/internet

Travel expenses

water

Showing 1 to 10 of 16 entries

R 8 R 8 8 8 88 gfs

Search;

Action

+ scdd Hew

43



12. Click "Create" to add Collection Category.

=} Masjid Members Bank Charges
Contacts

Derma dan Sumbangan Masjid/surau

3 Masjid AJK / Position

2% Users Management Penceramah/kuliah/Pengajian

e Configurations Telecommunication/internet

IB Expense Categories Travel expenses
Collection Categories ¥

water
i= View List
Showing 1 to 10 of 16 entries
= Create
II Banks
ashOnHand

®© Funds

13. Click the "Banner Picture" field to insert picture of your Collection Banner (if necessary).

Add New Collection Category

Banner Picture I Choose File | No file chosen

pmymasjid.asia

Category Name

Category Type NA

Fund

44



14. Click the "Category Name" field to fill in your collection category name. Example: Tabung Anak
Yatim

]}

Add New Collection Category

Banner Picture | Choose File | No file chosen

Pmymasjid.asia

Category Name

Category Type NA

Fund

15. Click the "Description" field to describe more detail about your collection category.

ol . R . ; . Select Languag
Qariah Portal Masjid Info Change Masjid Log Out
Powered by Google
Description Description
P
v Video URL Description Video URL
P

v Country
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16. Click this dropdown "Category Type" to choose what type of your Category Collection if your
collection is for ASNAF.

Add New Collection Category

Banner Picture Choose File | No file chosen

Category Name Tabung Kebajikan Anak-anak Yatim Des¢
Category Type NA v Vide
Fund Select a Fund v Cou
Start Date mm/dd/yyyy | Defe
(if applicable)

17. Click the "Video URL" field to fill in link video for your collection. (If necessary)

Description Tabung Kebajikan Anak-anak Yatim

v | Video URL Description

v Country

) Default Qurban Fund @ No
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18. Select Fund for this collection category. Collection Category must assign under Fund.

Category Type General v Video URLI
Fund Select a Fund « | Country
Start Date . Default Qut
2 : ASNAF

if applicable)

P General Donation Palestine
Insurance Collection

Infag Penambahbaikan Lot Masjid

Financial Goal (RM) Insurance Package A NA

Khairat Kamatian

Status Active v Show To
Public @

19. Click "Select a Country" to choose country for this collection category.

v Video URL Description Video URL

x ¥  Country Select a Country

B  Default Qurban Fund ©

Indonesia
Others
v
NA
v Show To Inactive
Public @
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20. Click the "Start Date (if applicable)" field if your collection have specific dates.

v Video URL Description Video URL

X v Country Malaysia
)  Default Qurban Fund @ No
v
NA
v Shaw Tn Inarctive

21. Click the "Financial Goal (RM)" field to fill in your financial goal for each collection category.

Fund General
Start Date 09/01/2023
(if applicable)
o Insurance Collection No
Position
ment & ’ .
Financial Goal (RM) q

Status Active

Terms and Conditions Select 2




22. Click this dropdown to choose whether your financial goal is based on Yearly, Quarterly, Monthly
or NA.

x ¥  Country Malaysia =
0  Default Qurban Fund @ No
v
S NA
¥ Show To Inactive
Public @

23. Click this dropdown whether your Collection Category is Active or Not Active.

UIJJULJLULD J veElaul \{ul wvali runu
e)
.ollection No v
oal (RM) 20000 Yearly
Active v Show To
Public @
Conditions v
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24. You can show your Collection Category to Public. Choose 'Active' to show and 'Inactive' if you do
not want show to public.

This collection category will appear in Public donation page at website MyMasjid if you choose
Active.

LJ verault Qurpan runda MO
W
Yearly
v| Show To Inadtive
Public @

25. Click "Save" once you had fill in all the information.

Yearly

Show To Active
Public @

' save |
. I
Online
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26. Click "Back to List" to go to page List of Collection Category and click "Delete" to delete this
Collection Category.

x v  Country Malaysia %
0  Default Qurban Fund © No v
v
NA v
v ShowTo Inactive v
Public ©

27. List of Collection Category page.

1. You can click "Edit" to edit detail for each collection category.

Click "View Public Donation Page" to view this collection category in Public Page.

3. Click "View Collection Categories Activities" to view what activities that had assign under this
collection category.

4. Click button "Download" QR code for each collection category.

N

Show 10 ¢ entries Search:
Fund Name Current
Collection Category (Child)  +  (Parent) Total(RM) Financial Goal (RM) Status Actions QR Code
Allowance for AJK/Officer General 722.00 0.00{NA) Active Edit / View F

Asnaf Fund ASNAF 14,640.00 2,000.00(NA; Active

Bantuan Palestine General 10,000.00 500,000.00(Cumulative)  Active Edit / View Public Donation Page / View Collection Categories
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28. Click "Banks" to key in your Bank that had been used by your mosque or organization.

4 Masjid AJK / Position €

& Users Management Asnaf Fund ASNAF 14,640.00

£ Configurations

I8 Expense Categories <

[3) Collection Categories €
I Banks
I CashOnHand

Funds :
% Bantuan Palestine General 10,000.00

B8 Collection Category <
Activities

29. 1. Click "Create Bank" to add new Bank.
2. Click "Edit" to edit your bank detail.
3. Click "Delete" to delete your bank.

Select Language v

Qariah Portal Masjid Info Change Masjid Log Out
i = s Powered by Gocgle Translate
sCreate Bank
Search:
Bank Opening Date Default Bank Remarks Actions
4/1/2023 11:35:00 AM Default . Edit / Delete
1/1/0001 12:00:00 AM - - Edit / Delete
1/1/0001 12:00:00 AM - - Edit / Delete
1/1/0001 12:00:00 AM - - Edit / Delete
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30. Click the "Bank Name" field to fill in your bank's name.

Add New Bank

Bank Name |\Jamc—

Bank Code Code

Opening Balance Opening Balance
Opening Balance Date mm/dd/yyyy --i-- --
Remark Remarks

' Default Bank

31. Click the "Code" field to fill in your bank code. This code must be create by your own code. You
just can make it short form code from your Bank Name.

#2Qariah Portal

| Bank Simpanan Nasional|

Code

Opening Balance

mm /dd/yyyy === --

Remarks
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32. Click the "Opening Balance" field to fill in your Opening Balance for your bank.

3ank Name

3ank Code

Jpening Balance
Jpening Balance Date

Remark

Default Bank

Bank Simpanan Nasional

BSN|

Opening Balance

mm/dd/yyyy --:-- --

Remarks

33. Click the "Opening Balance Date" field.

Bank Name

Bank Code

Opening Balance
Opening Balance Date

Remark

Default Bank

Save

Bank Simpanan Nasional

BSN

‘ ]:}pc-mng Balance

mm/dd/yyyy --:-- --

Remarks
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34. Click the "Remarks" field.

Bank Name Bank Simpanan Nasional
Bank Code BSN

Opening Balance Opening Balance
Opening Balance Date mw‘dd.«’ywy s

Remark

Default Bank

35. Click this switch button to choose whether this bank is Default Bank or not for your mosque.

© demoadmin@mymasjid.asia

Bank Code BSN
Q Opening Balance
Wizard Opening Balance Date mm/dd/yyyy --:-- --
Home
Remark
Dashboard
Default Bank

* Financial

* Donations & Payment m

Masjid Members /
Contacts

Masjid AJK / Position

Users Management




36. Click "Save" once you had fill in all the information.

Opening Balance

P wizard Opening Balance Date mm/dd/yyyy --i-- --
Home
Remark
Dashboard
Default Bank

* Financial

* Donations & Payment m

Masjid Members /
Contacts

Masjid AJK / Position
Users Management

Configurations

37. Click "CashOnHand" to add account cash for your mosque. This account cash will be used to
record transaction by cash.

=] aSjl Viembers DHUWINE L W J Ul J THUIT

Contacts
4 Masjid AJK/ Position €
‘o Users Management
L& Configurations

%] Expense Categories ¢

Collection Categories €

I Banks
I CashOnHand
ﬁ) Funds

ollection Category <
ctivities
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38. Click the "Code" field to fill in your Cash On Hand Account's name

Add New Cash On Hand

Cash on Hand Code COH|

Opening Balance Opening Balance
Opening Balance Date mm/dd/yyyy --i-- -
Remark Remarks

39. Click the "Opening Balance" field to fill in your Opening Balance for your Cash Acount.

Add New Cash On Hand

Cash on Hand Code ‘ CASH%J HAND
Opening Balance .’)px;:méng Balance
Opening Balance Date mm/dd/yyyy --i-- --
Remark Remarks
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40. Click the "Opening Balance Date" field.

Cash On Hand

Hand Code CASHONHAND

Balance ‘ Opening Balance

Balance Date m/dd/yyyy s
Remarks

41. Click the "Remarks" field.

AUU NEW LUa UM Hanad
Cash on Hand Code CASHONHAND
Opening Balance Opening Balance
Opening Balance Date ‘ mm/dd/yyyy --:-- --

Remark ‘Remarks
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42. Click "Save" once you had fill in all the information.

O demoadmin@mymasjid.asia

Opening Balance Opening Balance

Q Opening Balance Date mm/dd/yyyy --i=- -=
P wizard Remark Terima Duit Secara Cash
Home
*® Dashboard

* Financial
- Donations & Payment

@ Masjid Members /
Contacts

4 Masjid AJK / Position

i85 Users Management

43. Next, click "Funds" to add new fund for your mosque.

=} Masjid Members
Contacts

Showing 1 to 6 of 6 entries
4 Masjid AJK/ Position €
‘&a Users Management

L& Configurations

%] Expense Categories <

Collection Categories €

I Banks
I CashOnHand
Y Funds

ollection Category <
ctivities




44. Click "View List"

‘&a Users Management
o Configurations
IB Expense Categories <
Collection Categories €
I Banks
Il CashOnHand
Y6 Funds
= View List

Budgets

@ Ollection Category <
" ctivities

45. Click "Add New"

W
Qariah Portal Masjid Info Change Masjid Log Out (Selectaniiags
g 2 g Powered by Google Translate
Total
(MYR) Target Type Code Remarks
0.00 0.00 Standard : ()
Collection
Category
@ Expense
Category
0.00 0.00 Asnaf ASNAF - ()

Callactinn
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46. Click the "Name" field to fill in your Fund Name.

Add New Fund

Fund N ;nwe
Code Code
Fund Type Standard
Remark Remark

47. Click the "Code" field to fill in your Fund Code. This code must be create by your own code. You
just can make it short form code from your Fund Name.

Add New Fund

Fund ‘ Tabung iteigfnrusan Masjid
Code i:od

Fund Type Standard

Remark Remark

61



48. Choose your Fund Type.

Fund Tabung Pengurusan Masjid
Code TPM|

Fund Type Standard

Remark Remark

49, Click "Save"
runu IL‘,!LJLJIIJ__‘, I"CIIBU[LJDOII IVId)JIL_I
emoadmin@mymasjid.asia
Od dmin@mymasjid.asi
Code TPM
Q Fund Type Standard
Wizard gL
Home
* Dashboard

* Financial
= Donations & Payment

@ Masjid Members /
Contacts

£} Masjid AJK / Position
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50. Next you can add your budget for your mosque. Click "Funds" first.

Hibah, Other Revenue, Derma dan Sumbangan Masjid/surau,

o Configurations Insurance Package Budiman, Insurance Package Cekal, Venue
Pembangunan Masjid, Bantuan Palestine, Bantuan Ukraine,
IB Expense Categories < Tabung Kebajikan Anak-anak Yatim,
[3) Collection Categories € "
General Donation
I Banks Palestine
I CashOnHand
Yo Funds
nfaq
i <
E Collection Category Penambahbaikan
Activities o Nhoxes
Lot Masjid
nsurance Package Insurance Package A,

51. Then click "Budgets".

TULUIIE INCGINGI MG GIIUN ST

[5) Collection Categories €

II Banks

I CashOnHand

Y(') Funds

Infaq

View LIt Penambahbaikan

Lot Masjid

g8 Budgets

BB Collection Category ¢
Activities

nsurance Package Insurance Package A,

RAFONTRE o HRRINNEL S~ SN A SRR SR I O I .
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52. Click "2023"

Budgets

© demoadmin@mymasjid.asia

Q Show 10 & entries

P Wizard
Year

@ Home
2023

" Dashboard
2022

* Financial
Donations & Payment Showing 1 to 2 of 2 entries

[3 Masjid Members /
Contacts

4 Masjid AJK / Position

53. You can fill in amount for your budget that had been Allocated for your mosque.

Fund Allocated Amount Collected Amount Utilized Amount Balance
KK : Khairat Kematian 0.0d 0.00 0.00 0.00

ASNAF : ASNAF 0.00 100.00 0.00 100.00

Qur:Qurban 0.00 0.00 0.00 0.00

GF : General 0.00 12,010.00 0.00 12,010.00
$P1: Special Project Fund 0.00 0.00 0.00 0.00

Infaq/2022/1: Infaq Penambahbaikan Lot Masjid 0. 0.00 0.00 0.00

1PA: Insurance Package A 0.00 0.00 0.00 0.00

pab001 : General Donation Palestine 0.00 0.00 0.00 0.00

m Back to List
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54. Click "Save" once you had fill in all the information.

£ Donations & Payment

A Masjid Members /
Contacts

£} Masjid AJK / Position

‘&% Users Management

e Configurations

SP1 : Special Project Fund

Infaq/2022/1 : Infaq Penambahbaikan Lot Masjid

IPA : Insurance Package A

pa0001 : General Donation Palestine

55. Click "Back to List" to go back to page list of budget.

0.00

0.00

0.00

0.00

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

Back to List

1
Online
-
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56. Click "Collection Category Activities" to add activities that your mosque/organization will do for
each collection category.

=} Masjid Members
Contacts

4 Masjid AJK / Position €
‘o Users Management

L% Configurations

IE Expense Categories <

Collection Categories €
I Banks

Il CashOnHand

Y6 Funds

ollection Category / €
ctivities

57. Click "Create" to add new Collection Category Activity.

‘&a Users Management

£ Configurations
IEB Expense Categories <
Collection Categories €
I Banks
I CashOnHand

Y6 Funds

BB Collection Category v
Activities

= View List

~ Create




58. First click the "Activity Picture" field. You must attach one picture for each Collection Category
Activity by click "Choose File".

ivity Picture Mo file chosen
ivity Name

ivity Description Description

lection Category ‘ Select your Collection Category

59. Then fill in Collection Category Activity name,

é&5Qariah Portal

Choose File | No file chosen

Pl

aaaaaaaaaaaaaaaaaaaaa

—

Description

| Select your Collection Category
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60. Fill in description to describe more detail about your activity.

Collection Category Activity

ity Picture Choose File l No file chosen
ity Name Naik Taraf Rumah Anak Yati

ity Description Desgfiption
ction Category Select your Collection Category
e

61. You must assign one Collection Category for this activity by choose from list of Collection
Category.

Activity Description Naik Taraf Rumah Anak Yatim

Collection Category Select your Collection Category

Quroan
Ramadhan Collection

Rental Income

Special project=besarkan surau

Tabung Kebajikan Anak-anak Yatim

Zakat Collection
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62. Click "Save" once you had done fill in all the information.

demoadmin@mymasjid.asia

Activity Name Naik Taraf Rumah Anak
Q Activity Description Naik Taraf Rumah Anak "
P wizard
Home Collection Category Tabung Kebajikan Anak-
a
Dashboard
Save

* Financial
* Donations & Payment

[3 Masjid Members /
Contacts

4 Masjid AJK / Position

&t Users Management

2.5 HOW TO MANAGE USERS

1. Here you can add Users for your account MyMasjid.

First click "Users Management".

P wizard
_— _—

Home Funds Donation QR Codes
]

Dashboard

Yy

* Financial .
* Donations & Payment Payment Gateway Change My Password

E} Masjid Members /
Contacts

o0 Masjid AJK / Position

s&% \Isers Management

afigurations
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2. Then click "Users".

Home Funds
Dashboard
Qi
* Financial B
* Donations & Payment Payment Gateway
Masjid Members /
Contacts
Masjid AJK / Position
Users Management
Pending Users
afigurations
3. Click "Add New" to add new User.
hat have a MyMasjid account
User Qariah/Member Email Approval
Type Contact Status Status
Member - Emailed Approved
Verified
Qariah Nagib Bazlan Emailed Approved
Verified
MasjidAJK Demo 01 MyMasjid Emailed Approved
Verified
1 MasjidAJK Haziq Hizal Emailed Approved
Verified

Donation QR Codes

Change My Password

Search:

Active

Status

Active

Active

Active

Active

Actions

[ Edit

@ Edit

[ Edit

[ Edit
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4. First, click the "Email" field to enter email address for that user. *make sure that email is active
and valid.

= Qariah Portal Masjid Info Change Masjid
Email Email
Qariah/Member Select a Account
Contact Details
Password Password
Type Qariah

Note: a randomly generated password will be emailed to the user to use when logging into the system. You can change the
clicking Forgot Password.

5. Then you can click "Select a Account" to assign this User to Qariah/Member Contact Details.

List of Qariah/Member Contact Details is based on list of Qariah/Member that you had kept in the
system.

Qariah Portal Masjid Info

Add New User

Email

sjid Alum (Demo)

badmin@mymasjid.asia
Qariah/Member

Contact Details

Password

Type Qariah

Note: a randomly generated password will be emailed to the user to use when logging into the syste
clicking Forgot Password.
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6. Click the "Password" field and fill in password for this User's account. You can create any
password first for this User then they can change their own password once they had login into
system.

This password will be used once they want to login into system.

*Password can be anything such as alphabet, numbers, symbol or special character

Add New User

Email Email

Qariah/Member Select a Account
Contact Details

Password Password

Type Qariah

Note: a randomly generated password will be emailed to the user to use when logging into the system.
clicking Forgot Password.

7. Click this dropdown "Type" to choose what access that this user can view in the system.

Qariah : For Qariah member, they only can view and also can make online donations for each
mosque and also global donation.

Masjid AJK : AJK role is Admin for each masjid that can update mosque profile , create online
donation, record transaction and database members.

Email Email

Qariah/Member Select a Account
Contact Details

Password |L

Type Qariah

Note: a randomly generated password will be emailed to the user to use when logging into the systet
clicking Forgot Password.




8. Click button "Save" once you had fill in all the information.

Email Ema

O demoadmin@mymasjid.asia
Qariah/Member
Contact Details

Q
Password
P wizard
Home Type Masjid Ajk
® Dashboard Note: a randomly generated password will be emailed to the user to use when logging in

clicking Forgot Password.

* Financial

* Donations & Payment

**asjid Members / a

tacts

4 Masjid AJK / Position

9. Click "Back to List" to go to list of Users.

word
id Ajk v

word will be emailed to the user to use when logging into the system. You can change the password in the login page by

Back to List

1
Online
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10. Page list of Users.

Users
Note: This is a list of members that have a MyMasjid account -
Show 10 ¢ entries Search:
User Qariah/Member Email Approval Active
Username o Type 4 Contact 4 Status T Status 4 Status 4+ Actions "
aimankun@gmail.com Member - Emailed Approved Active [ Edit
Verified
alif.aiman@ventures.com Qariah Nagib Bazlan Emailed Approved Active @ Edit
Verified
demo0l@mymasjid.asia MasjidAJK Demo 01 MyMasjid Emailed Approved Active [ edit
Verified
demoadmin@mymasjid.asia  MasjidAJK Haziq Hizal Emailed Approved Active [ edit
Verified
demoadmin@mymika.asia Qariah - Emailed Approved Active @ Edit
Verified

11. Click here to Invite your committee member or gariah to sign up to this system MyMasjid by
themselves.

>

[Select Language  v|
Powered by Gougle Translate

P

“#:Qariah Portal & Masjid Info “=Change Masjid @Log Out

hat have a MyMasjid account -

Search:

User Qariah/Member Email Approval Active
v Type 7 Contact T Status T Status T Status 4 Actions T
Member - Emailed Approved Active @’ Edit

Verified



12. You can click this button to share register link *using Whatsapp or Telegram) to your Qariah or
Committee members for them to sign up by themselves.

Qariah Portal

Invite your committee members or gariah members to sign up for their own us

Masjid Alum (Demo)

\> )

{'\:\’ Share on Whatsapp @ Share on Telegram

[N

© demoadmin@mymasjid.asia

Filter
Q
P wizard Users
Note: This is a list of members that have a MyMasjid account
Home
- Show 10 & entries
Dashboard
Financial User Qariah/Member Em
llearnama ~ Tuna Cantars Céar

13. Click "Pending Users" to Approve/Reject user that had register by themselves using link or direct
to system.

- . i aimankun@gmail.com Member - Emi
£° Financial Veri
= ;
=° Donations & Payment
alif.aiman@ventures.com Qariah Nagib Bazlan Emi
A Masjid Members / Veri
Contacts
demo0l@mymasjid.asia MasjidAJK Demo 01 MyMasjid Emi
% Masjid AJK / Position Veri
@
rs Managemen . ‘
W Users Management demoadmin@mymasjid.asia MasjidAJK Haziq Hizal Emi
~ Veri
Users
& Pending Users demoadmin@mymika.asia Qariah - Emi
Veri
e Configurations
demogqariah@mymasjid.asia  Qariah Hazwan Hamzah Emi
Veri
finance@ventures.com.my MasjidAJK al Emi
Veri
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14. Here you will see list of Pending Users.

Qariah Portal

Invite your committee members or gariah members to sign up for their own us

Masjid Alum (Demo)

Users Pending Approval

© demoadmin@mymasjid.asia Note: This is a list of members that have a pending MyMasjid account

Show 10 2 entries

Q

P wizard Email + Full Name Address Phone Nun

Home No matching records fc

Dashboard
Showing 1 to 1 of 1 entries
Financial
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2.6 HOW TO MANAGE MASJID MEMBERS

1. Next, you can record your list of Qariah or Members into this system.
Refer to steps below on how to record Qariah or Members.

2. First, click "Masjid Members /Contacts".

P wizard \(~ 11/
U
Home —
Dashboard Funds
* Financial
™~

* Donations & Payment

o

Masjid Members /

Contacts
Payment Gateway
4 Masjid AJK / Position

‘@& Users Management

&% Configurations

3. Then click "Qariah/Member Contacts".

Dashboard Funds
* Financial
- % Y
&° Donations & Payment ~

[z} Masjid Members /
Contacts

Payment Gateway
@ Qariah/Member Contacts
2=] Other/Payment Contacts
» Family
e ®s

“aa® Asnaf

#® Import Members

% Masjid AJK / Position

Doni

Chan

Donat

Chang
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4. Click "Add New Member" to add new Qariah or Member.

|SelectLanguage v |

850 3ri i i = i
wrQariah Portal mMasjid Info —Change Masjid ﬂl_og Out e

R
T

Search: | |
4 AJK | Position 7 Phone Number 4 Action
Pengerusi 0146794611 @ Edit
Naib Pengerusi 0121221456 [ Edit
Bendahari 0193041292 [# Edit

5. In this page, you just can fill in the information that Required only. For the other information, you can fill in or

just can leave it.

= @Qariah Portal  i#Masjid Info  =Change Masjid  E@iLog Out

Profile Picture Noﬂle:huun

Salutation Salutation Name * Name

Role * AJK v Identification Number Identification Number

Phone Number * Phone Number

Email Address * Email Status Active v
Address Street 1 Address Street 1 Address Street 2 Address Street 2

City City Postcode Postcode

State State Asnaf Category Not Asnaf v

- Back to List

Pawered by Go g Transiate
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6. You also can add Additional Information for your Qariah or member by click on this (+) button.

7. In this page, you can fill in the Additional Information of your Qariah or Member.

Additional Member Info

Member ID

Date Join

Income Group

Company Name

Company State

Work History

Member ID

Company Name

Company State

Work History

Year

N/A

Year

~

Identification Number

Status

Address Street 2

Postcode

Asnaf Category

| Identification Number

Active

| Address Street 2
Postcode

Not Asnaf

- Date Leave

Company Address

‘Company Position

Remarks

v School History

Alumni Class

Batch

Company Address

Company Position

Remarks

Class

School History

Alumni Class

Back to List

~ 1
Online
-
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8. Click button "Save" once you had done fill in the information.

PIBG/School Info

Year Year Class

PIBG Group N/A b School History School Histor
Alumni Info

Year ear Alumni Class

Date Join ] Date Leave

School History

)

9. Click "Back to List" to go to page List of Qariah or Members contact.

Alumni Class Alumni Class

Date Leave

Back to List

1
Online
v



10. Here is page List of Qariah/Members contact.

You can click button "Edit" at each members to Edit their detail information.

SeleciLanguage | [

Powered by Transiate

Filter oy

Members
Note: This is a list of Masjid Alum {Demo)'s Member details o Add New Member I
Show 1 & entries Search:

No. Name + Role AJK | Position Phone Number Action

1 Hazwan Hamzah Jemaah Pengerusi 0146794611 # Edit

2 Barhan Talib Jemaah Maib Pengerusi 0121221456 & Edit

3 if AJK Bendahari 0193041292 & Eedi

4 Hazig Hizal Role has not been set yet Setiausaha 0109717471 [ edit

Mohd Afieq Amil AJK Kebajikan 0192553524 @ Edit

[ Aisya Aziz Jemaah AJK Food And Beverage 0132294556 [ Edit

T Hafiz Ahmad AJK AJK Pembangunan 1356791234 @ Edit

& Muhammad Shafiq Bin Azhar Siak . 0133662625 [ Edit

9 Nazmi Ibrahim Jemaah - 0192437668 @ Edit

10 Fariez Abdullah Jemaah - 0133226214 & edit

Showing 1 to 10 of 18 entries (filtered from 0 total entries) Frevious S
11. Next, you also can add Other/Payment Contact.
First click "Masjid Members/Contacts".

P wizard No. Name + Role
Home 1 Hazwan Hamzah Jemaah
Dashboard :

2 Borhan Talib Jemaah
Financial
3 Alif AJK
Donations & Payment
4 Haziq Hizal Role has n¢
Masjid Members /
Contacts 5 Mohd Afieq Amil
Masjid AJK / Position y .
6 Aisya Aziz Jemaah
s Users Management
7 Hafiz Ahmad AJK
e 5 Configurations
8 Muhammad Shafiq Bin Azhar Siak

9 Nazmi Ibrahim Jemaah




12. Then click "Other/Payment Contacts"

2 Borhan Talib Jemaah
* Financial
3 Alif AJK
Donations & Payment
R Haziq Hizal Role has n¢
[z} Masjid Members /
Contacts 5 Mohd Afieq Amil
E] Qariah/Member Contacts i .
6 Aisya Aziz Jemaah
E Other/Payment Contacts
7 Hafiz Ahmad AJK
‘o Family
8 Muhammad Shafiq Bin Azhar Siak
® Asnaf
9 Nazmi Ibrahim Jemaah
#® Import Members
ﬂ Masjid AJK / Position 10 Fariez Abdullah Jemaah

& Users Management

Showing 1 to 10 of 18 entries (filtered from 0 total entries)

13. Click "Add New Member"

A

| Select Language v

Qariah Portal Masjid Info Change Masjid Log Out

Powered by Gocgle Translate

|+ Add New Member |
Search:
Phone Number Action
rs 0125765494 [ Edit
rs 0183756392 [ Edit
rs 0102798498 [’ Edit

rs 0389412341 [ Edit



14. In this page, you just can fill in the information that Required only. For the other information, you can fill in
or just can leave it.

@Qariah Portal Masjidinfo  S=Change Masjid Log Out e
@Quri iAMasi geMasjid  @ilogOu SO T

Phone Number *

Email Address *

Address Street 1

No file chosen
Salutation Name*
Others v Identification Number
Phone Number Asnaf Category
Email Status
Address Street 1 Address Street 2
City Postcode

State

Name

Identification Number

Not Asnaf v

Active v

Address Street 2

Postcode

15. You also can add Additional Information for your Other member/contact by click on this (+) button.

Address Street 2 ‘ Address Street 2

Postcode

‘ Postcode

Back to List

1
Online
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16. Click button "Save" once you had done fill in the information.

Alumni Info

Year

Date Join

School History

Save

17. Click "Back to List" to go to page List of Other/Payment contact.

Alumni Class Alumni Cl

Lilass

Date Leave

3

Back to List

1
Online
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18. Here is page List of Other/Payment Contact.

You can click button "Edit" at each members to Edit their detail information.

st of contacts details outside of Masjid Alum (Demo) +2

ntries Search:

T Name Role Phone Number Action
Hakim Welding Trading Others 0125765494 [# Edit
Danial Hakim Others 0183756392 @ Edit
Azman Jamil Others 0102798498 [ Edit
Zubaidi Azman Others 0389412341 @ Edit
AZMAN HARDWARE TRADING Others 023165446 & Edit
Bank Qthers 1234 [# Edit
syarikat abc Others 2344243423 [ Edit
telekom Others 0121221456 @ Edit
air selangor Others 0192437668 @ Edit
PENCERAMAH Others 12121221 [ Edit

of 12 entries Previous l

19. Next you also can add additional information for your Qariah or Members such as Family and ASNAF
information.

First click "Masjid Members /Contacts".

P wizard No. Name + Role
Home 1 Hazwan Hamzah Jemaah
Dashboard <

2 Borhan Talib Jemaah
Financial

3 Alif AJK
Donations & Payment

4 Haziq Hizal Role has n¢
Masjid Members /
Contacts 5 Mohd Afieq Amil
Masjid AJK / Position 3 .

6 Aisya Aziz Jemaah
Users Management

7 Hafiz Ahmad AJK
Configurations

8 Muhammad Shafiq Bin Azhar Siak

9 Nazmi lbrahim Jemaah




20. Then click "Family".

£° Financial

&* Donations & Payment <

(=} Masjid Members /
Contacts

E] Qariah/Member Contacts
2] Other/Payment Contacts
St Family

® Asnaf

#® Import Members
% Masjid AJK / Position

&a Users Management

¥ nfigurations

21. Click "Add New Family"

Contacts
Qariah/Member Contacts
E Other/Payment Contacts
B Family

I= View Family List

= Add New Family
::-= Asnaf

&% Import Members

@ Masjid AJK / Position

g |lsers Management

afigurations

3 Alif

4 Haziq Hizal

5 Mohd Afieq

6 Aisya Aziz

7 Hafiz Ahmad

8 Muhammad Shafiq Bin Azhar
9 Nazmi Ibrahim

10 Fariez Abdullah

Showing 1 to 10 of 18 entries (filtered from 0 total entries)

5 Mohd Afieq

6 Aisya Aziz

7 Hafiz Ahmad

8 Muhammad Shafiq Bin Azhar
9 Nazmi Ibrahim

10 Fariez Abdullah

Showing 1 to 10 of 18 entries (filtered from 0 total entries)

AJK

Role has nc¢

Amil

Jemaah

AJK

Siak

Jemaah

Jemaah

Amil

Jemaah

AJK

Siak

Jemaah

Jemaah
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22. First you must select Account to create Head of Family name (this list of account will be take from list of
Qariah or Members).

Create a Family

Pick a name to assign to Family
Head Of Family Select a Account A

Create Family

= Borhan Talib (451205032361)

% borhanT@gmail.com.my
o7 0121221456

23. Then click "Create Family" once you had choose one account.

@ Masjid Alum (Demo) Create 3 Fa m | ly

Pick a name to assign to Family
© demoadmin@mymasjid.asia

Head Of Family Borhan Talib

Q

P Wwizard Create Family

Home

Dashboard

* Financial

£* Donations & Payment

(=} Masjid Members /




24. In this page, you can add their Family member.

Edit Family Details

Pick a name to assign to Family
Family Name Borhan Talib

Family Member (Only one Family Member can be the head of the family)

£l Family Relation Name Head Of Family

o Others ~  Borhan Talib v Yes i
+ Add item

Confirm m Back to List

25. 1. Choose "Family Relation" for this family member.
2. Choose Account Name that assign to this family.

3. Choose whether this account is Head of Family or not.
4. Click "Remove" to delete this family member.

5. Click "Add Item" to add another family member.

Powseed by Googh Transiate
Edit Family Details

Pick a name to assign to Family

Family Name Borhan Talib

Family Member (Only one Family Member can be the head of the family)

L] Family Relation Name Head Of Family

: Others 1 v Borhan Talib 2 x v Yes 3 g 4

contrm

;
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26. Click "Confirm" to save the information.

Fdiliily MEITIDED (UNLy one Family Meémper can De the neaa or tne ramity)

Home # Family Relation Name

Dashboard 1 Father v Borhan Talib

Masjid Members / Confirm
Contacts

* Financial

* Donations & Payment

Masjid AJK / Position

Users Management

& Configurations

27. Click "Delete" to delete this family names.

Head Of Family

Back to List



28. Click "Back to List" to go to list of Family Name.

Head Of Family

x ¥ Yes

.

Back to List

29. Here is the page of Family Members.

Edit Family Members.

Family
Mote: This is a list of Families

Show 10 & entries

No. + Family Name
1 Borhan Talib
2 Aisya Aziz

3 alif

4 Wazir

5 Borhan Talib

Showing 1 ta 5 of 5 entries

#uthentic Venture

Family Members
- Borhan Talib

- isya Aziz

- Hafiz Ahmad

- Alif

- hisya Aziz
- Borhan Talib

-Papua
= Barhan Talib

- Nazmi Ibrahim
- Muhammad Shafig Bin Azhar

Action

@ Edit Family

@ Edit Family

@ Edit Family

@ Edit Family

@ Edit Family

Select Language  ~|
Powered by Go g Translate

Search:

1
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30. Then for add information about ASNAF, you can click "Masjid Members/Contacts".

I’ Wizard

Home
Dashboard
* Financial
* Donations & Payment

Masjid Membeérs /
Contacts

Masjid AJK / Position
Users Management

Configurations

31. Then click "Asnaf".

&° Donations & Payment

[z} Masjid Members /
Contacts

Qariah/Member Contacts

m|m Other/Payment Contacts

:.‘.: Family

584 Asnaf

Z3* Import Members

4 Masjid AJK / Position

s8e \Isers Management

afigurations

No. * Family Name
1 Borhan Talib

2 Aisya Aziz

3 alif

4 Wazir

5 Borhan Talib

Showing 1 to 5 of 5 entries

3 alif
4 Wazir
5 Borhan Talib

Showing 1 to 5 of 5 entries

]
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32. Click "Add New Asnaf"

Contacts
4 Wazir
Qariah/Member Contacts
5 Borhan Talib
E Other/Payment Contacts

® Family

Asnaf Showing 1to 5 of 5 entries

= View Asnaf List

< Add New Asnaf

:;; Import Members

4 Masjid AJK / Position
o @,

%" 'lsers Management

afigurations

33. Fill in all the information below about detail for each ASNAF.

Create Asnaf Member Details

Asnaf Member - AsnafCategory  Ami
Asnaf Help Required
Difficulties

Save

Select Language ¥

« Translate

Back to List

92



34. Click "Save" once you had done fill in the information.

© demoadmin@mymasjid.asia

Asnaf Member

Q
P wizard Asnat
Difficulties
Home
® Dashboard Save

* Financial
* Donations & Payment

(=} Masjid Members /
Contacts

% Masjid AJK / Position

&% Users Management

35. Click "Back to List" to go to page List of Asnaf.

Asnaf Category Amil

Help Required Help Required

Back to List
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36. Here is page List of Asnaf.

Selecl Languags

Powered by Google Transiate

Filter £

Asnaf Members

Mote: This is a list of Organization Asnaf Member 4+ Add New
Show 10 ¢ entries Search:

No. +:  Name Asnaf Category Role Difficulties Help Needed Actions

Miskin AJK Edit Asnaf Details

2 Latifah Koya Miskin Jemaah Edit Asnaf Details

3 Borhan Talib Fisabilillah Jemaah Edit Asnaf Details

4 Mohd Afieg Amil Amil Edit Asnaf Details

5 Fariez Abdullah Muallaf Jemaah Edit Asnaf Details

Showing 1 to 5 of 5 entries Previous n Nex

37. MyMasjid system also provide function Import Qariah/Members. This import function used Excel format
file.

First you can click "Masjid Members /Contacts".

o e - ER LTI B et = P 4

Home 1 Alif Miskin
Dashboard . i

2 Latifah Koya Miskin
Financial

3 Borhan Talib Fisabilillah
Donations & Payment

4 Mohd Afieq Amil
Masjid Members/
Contacts 5 Fariez Abdullah Muallaf

© Masjid AJK / Position
Showing 1 to 5 of 5 entries
ssx: Users Management

&% Configurations




38. Then click "Import Members".

3 Borhan lalib Fisabilillah
& Donations & Payment <
4 Mohd Afieg Amil
[z} Masjid Members /
Contacts 5 Fariez Abdullah Muallaf

Qariah/Member Contacts
Showing 1 to 5 of 5 entries

E Other/Payment Contacts

» Family

® Asnaf

* Import Members
4 Masjid AJK / Position
‘e \Isers Management

Afigurations Authentic Venture

39. You can click "Import Members Guide" to view guide on how to import member into this system.
Contacts 5 Fariez Abdullah Muallaf
Qariah/Member Contacts

Showing 1 to 5 of 5 entries
E Other/Payment Contacts

‘@ Family
» Asnaf
 Import Members
Y
b Import Members Guide

.1; Import Members

4 Masjid AJK / Position ¢

8 llsers Management

afigurations
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40. This page will show step and also guide on how to import.

Guidance for Members Import s

Add Members Form

« You can download template for MyMasjid Import form by clicking this Link
« Below is the example of excel format

Page Layout Formulas Data
< | & o e .
B 3‘ o Calibri ‘M AR FED ¥ Bweplet General Al ] ..‘ Lol i X Augosim ‘Z\V p
— R Copy + = » = = B | T ERe
Paste S A EEE s B - | “2 Conditional Formatas Cell  Insert Delete Format Sort & Find &
T S Fomatpaintes B T U Pedhc EEE(E3E | B Meged Conter %+ B3 bt oe | Remiceenisihal (7, =08 iy by
Ciipboard r Font 3 Alignment n Number n Stytes Cells Editing Ps
K8 ~ 2 v
4 A 8 C D 3 F G H | ) [3 L M 4
b8 Name B Designation1 B identificationNumber B8l Asnafcategory Bl incomeGroup Bl PhoneNumber Bl Emailaddress Bl Addressstreets Bl Addressstreet2 Bl Addresscity B Addresspostcode Bl Addressstate B2
2 .
3
4
« For Column Name, Designationl, AsnafCategory, and section
« Forother columns other than mention above are not compusory (Optional),
« For Column Designationl please insert this number inside the cell. = For Column AsnafCategory please insert this number inside the cell. « For Column IncomeGroup please insert this number inside the cell.
o Jemaah=2, e NA=0, o NA=0,
¢ Others=0, o Fakir=2, o B40=2,
o Nazir=1, o Miskin=4, o B40-Asnaf=4,
o Timbalan Nazir=3, o Amil=8, o M40=8,
o Imam=4, o Muallaf= 16, o T20=16,
o Imam2=5, © Rigab=32,
o Penasihat=6, o Fisabilillah =64,
o AJK=7, o Gharimin = 128,
o Bilal=8, o IbnuSabil = 256
o Bendahari=9,
¢ Timbalan Bendahari = 10,
o ITAdmin=11,
o Setiausaha=12,

Timbalan Setiausaha = 13,

41. Click "Link" to download Excel file.

*You must download and use this Excel file to import Qariah/Members into MyMasjid system.

for Members Import

embers Form

in download template for MyMasjid Import form by clicking this Link
'is the example of excel format

Home Insert Page Layout Formulas Data Review View Help Q Tell me what you want to do

X Cut Calibri M AN === ab Wrap Text General ® [Tl
4 E@ Copy - —
: RO T == = | = - B2 » %8 £ Condition
¥ Format Painter L - === 8% B Mierge £ Center = e Formatting
Clipboard i Font M Alignment [ Number 1
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42. Once you had download Excel file, you must fill all the information in Excel file.

B Ui & A- === &= EMerge&Center - | B2 06 9 |53 .98 Conditi_onal Formatas Cell Insert
Formatting~ Table~ Styles~ 4
Font [ Alignment [ Number ru Styles
g2

L, AsnafCategory, PhoneNumber and EmailAddress section are compulsory.
ention above are not compusory (Optional).

rinsert this number inside the cell. « For Column AsnafCategory please insert this number inside the cell. .

o NA=0,

o Fakir=2,

o Miskin =4,
o Amil=8,

o Muallaf=16,
o Rigab=32,

a Cirahilillalh—ca

43. Then once you had fill in the column in Excel file, Save Excel file then you can import that file into system.

First click "Masjid/Members Contact".

TS A tut Calibri Y1 A A== = b
P wizard — E@ Copy ~
Faste e T R
- ¥ Format Painter 8B I U =2 - = = £ 3=
Home Clipboard = Font ) Alignmi
Dashboard K8 v  ;
Fi ial A B C D
i i3l Name B8 Designation1 B identificationNumber Bl AsnafCategory Bd incol
2
* Donations & Payment =
5

Masjid Members /

Contacts e For Column Name, Designationl, AsnafCategory, PhoneNumber and EmailAddres

e For other columns other than mention above are not compusory (Optional).

Masjid AJK / Position X . ) ) o
e For Column Designationl please insert this number inside the cell. o |

Users Ma ment
er! nageme o Jemaah=2,

o Others=0,
o Nazir=1,

Configurations

o Timbalan Nazir=3,
o Imam=4,
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44, Then click "Import Members".

Contact ¢ For Column Name, Designationl, AsnafCategory, PhoneNumber and EmailAddres

« For other columns other than mention above are not compusory (Optional).

Qariah/Member Contacts ) ) i . .
« For Column Designation1 please insert this number inside the cell. o |

E Other/Payment Contacts

o Jemaah=2,

o o Others=0,
Family i
o Nazir=1,
* Asnaf o Timbalan Nazir =3,
o Imam=4,
* Import Members o Imam2=5,

o Penasihat=6,

£4 Masjid AJK / Position o AJK=7,

‘& Users Management S )
o Bendahari=9,

o Timbalan Bendahari= 10,

o ITAdmin=11,

o Setiausaha=12,

% Configurations

o Timbalan Setiausaha =13,
o Siak =16,
o Amil=32,

45. After that click "Import Members".

i » For Column Name, Designationl, AsnafCategory, PhoneNumber and EmailAddres

e For other columns other than mention above are not compusory (Optional).

Qariah/Member Contacts X i . . L
¢ For Column Designationl please insert this number inside the cell. o |

E Other/Payment Contacts
! o Jemaah=2,

~ o Others=0,
Family )

o Nazir=1,

% Asnaf o Timbalan Nazir=3,
o Imam=4,

# Import Members o Imam2=5,
o Penasihat =6,

h Import Members Guide o AJK=7
o Bilal=8,

L. import Members o Bendahari=9

o Timbalan Bendahari= 10,
o ITAdmin=11,

£% Masjid AJK / Position

2 s Management o Setiausaha=12,
o Timbalan Setiausaha =13,

LN nfigurations o Siak=16,
o Amil=32,




46. Then in Import Page, enter Excel Row number in this field.

Add New Members (Excel Files)

Enter Excel Rownumber I, t

(Example: If you wish to start import accounts from row 5 of your excel, the

Upload Excel Here { Choose File | No file chosen

You can click this link to view guidance on how to fill up excel format for the purpose of importing members into M

Process

Add New Members (Excel Files)

Enter Excel Rownumber Start row Number

(Example: If you wish to start import accounts from row 5 of your excel, the

Upload Excel Here Choose File | No file chosen

You can click this link to view guidance on how to fill up excel format for the purpose of importing members into My

Process
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48. Once had upload Excel file, click button "Process".

Enter Excel Rownumber

© demoadmin@mymasjid.asia {Example: If you wish to start import accounts

Upload Excel Here Choose File |No file chosen

Q

You can click this link to view guidance on how to fill up excel format for the purpose of
P wizard

Home Process

Dashboard

* Financial

g‘:’ Donations & Payment

2} Masjid Members /
Contacts

@ Masjid AJK / Position

49. Once done, you can go to page Qariah/Members Contact to view all the members that you had import using
Excel file.
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2.7 HOW TO ADD AJK OR POSITION IN YOUR ORGANIZATION

1. You also can manage role for your Organization.

First click "Masjid AJK / Position".

Wizard &
e — —_—
Home Funds Donation QR Codes
Dashboard
* Financial B
* Donations & Payment Payment Gateway Change My Password
Masjid Members /
Contacts
Masjid AJK / Position
!Isers Management
afigurations
2. Then click "Add New AJK"
Home Funds Donation QR Codes
a
Dashboard
* Financial B
&° Donations & Payment Payment Gateway Change My Password

[z} Masjid Members /
Contacts

4 Masjid AJK / Position

i= ViewAJK List
4 Add NewAJK
o @,

%" 'lsers Management

afigurations
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3. In this page, you can fill in the information to create Committee or Position for your organization's members.

For "Member" list, this list is based on Qariah/Member contacts that you had record in system. If their name is
not in list, you can click "Add New Member" button to add their name.

For the "Ranking", you can create ranking no "1" for role that is higher in your organization.

_ [SelectLanguage  v| -

" Powered by Go-gle Translate

Create New Committee / Position

Pick member to assign ajk details

Member Selecta A v Active Active v
Add New
Member*

a

Date End

Date Start

Position osit Ranking 10

2 Hai, boleh saya bantu?
Number listhel

(e}

Create Committee Back to List

4. Once you had done fill the information, click button "Create Committee" to save your information.

S Create New Committee / Position

Pick member to assign ajk details
© demoadmin@mymasjid.asia

Member t { v Active
Q Add New
Member*
P wizard
Home
= Date Start = Date Er
Dashboard
* Financial Position ; Rankin
* Donations & Payment
**asjid Members /
i Create Committee

% Masjid AJK / Position
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5. Click "Back to List" to go to page list of AJK/Position for your Organization.

sunt v Active Active v

] Date End

Ranking 10

*Number 1is the highest ranking for Committee.

1
Online
=

—_ B e U . [ —

6. Here is page List or AJK/Position.

Powered by Go-gle Translate

AJK / Position
Note: This is a list of member AJK Positions -
Show 10 # entries Search:

No.#* Name “+  AJK Position T+ Date Start ¢ DateEnd ¢ Active ¢ Action

1 Hazwan Hamzah Pengerusi 1/1/2023 4:40:00 PM - Active [ Edit

2 Borhan Talib Naib Pengerusi 1/1/2023 4:41:00 AM - Active [ Edit

3 Alif Bendahari 1/1/2023 12:00:00 PM - Active & Edit

4 Haziq Hizal Setiausaha 1/1/2023 4:41:00 PM - Active @ Edit

5 Mohd Afieq AJK Kebajikan 1/1/2023 4:42:00 PM - Active [# Edit

1
Online
-
- 1alic Alhcand L L o P T 1 1 AnA 1AALAN AR A el
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2.8 HOW TO GENERATE QR CODE FOR DONATION

1. For Donation, you can generate QR code from system based on every Collection Category that you had
record in system.

First, you can go to "Donations & Payment".

P wizard =
e —_—
Home Funds Donation QR Codes
a
Dashboard
* Financial B
5} Donations & Payment Payment Gateway Change My Password
[z} Masjid Members /
Contacts
) Masjid AJK / Position
‘e |lsers Management
afigurations
2. Then click "QR Codes".
P wizard &
—_— _— =
@ Home Funds Donation QR Codes
" Dashboard
* Financial B
g? Donations & Payment Vv Payment Gateway Change My Password

88 QRCodes

® Payment Gateway

[2) collection Categories <

ollection Category <
ctivities
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3. To generate QR code, you just can click button "Generate QR Code" for each Collection Category.

Collection Other Revenue Collection Khairaat Kematian Colleci

Collection Insurance Package Collection Insurance Package Co
Budiman Cekal

4. Once you had click Generate, you can see in the picture below that collection for "Collection Other Revenue"

had been generate their QR code.

Then you can click "Download" to print out or share your QR code for this collection category.

Collection Other Revenue Collection Khairaat Ke

View Payment Page

Collection Insurance Package Budiman Collection Insurance Pac|

EEsE
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5. Picture below are example QR code page that you can print out from system.

PSS Masjid Alum (Demo)

Other Revenue

6. Then you can click "View Payment Page" to view page that will shown once Qariah or other people scan this
QR code.

Collection Other Revenue Collection Khairaat Kenr

View Payment Page

Collection Insurance Package Budiman Collection Insurance Packa

EESsE
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7. Here are the example page of donation once people scan QR code for each collection category.

Let’s Donate with MyMasjid!

Myl
T3

- . S| MASJID ALUM (DEMO)
u - - n B2 diamond complex , Bangi
43650 ,

Bangl, Selangor
*Country:
Malaysia v

*Name:
Haziq Hizal

*Email:

hazighizal@ventures.com.my

*Phone Number:
0109717471

*Amount:

8. In this page, you also can add new Collection Category by click "Add Collection" button.

s

[ Select Language v|

#»Qariah Portal Masjid Info Change Masjid Log Out

Powered by Gougle Translate

n Collection Zakat Collection Collection Ramadhan Collection Project Bantuan
Collection Kecemasan Family Ahmed

o
L
[=¢:

View Payment Page View Payment Page

|
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9. In this page, you can fill in the information below to create Collection Category.

Add New Collection Category

Banner Picture Choose File | No file chosen

Category Name Description

Category Type NA v Video URL Description

Fund - Country

Start Date mm/dd/yyyy u] Default Qurban Fund © No v
(if applicable)

Insurance Collection No v

Financial Goal (RM) 0 NA v
Status Active ~  ShowTo Inactive -

Public &

Terms and Conditions

10. Once done fill in the information, you just can click button "Save" to save your information.

NA v
Show To Inactive A
Public @

Save

1
Online
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2.9 MANAGE FINANCIAL TRANSACTION

1. Next you can manage your transaction by click "Financial".
DEPLEIIUTT LVLD =< ich a DEPLEINIVET LVLD
“ 0.00 myr - 0.00 myYR
Quick Access

© demol@ventures.com.my

P wizard
—_—— —_—

Home Funds Donation QR Codes
a

Dashboard

™y

* Financial E =
* Donations & Payment Payment Gateway Change My Password

**asjid Members /
tacts

“ Masjid AJK / Position

2. Then click "Transactions".

P wizard
—_— —_——
@ Home Funds Donation QR Codes
a
"; Dashboard
- . =1
&* Financial B
# Transactions Payment Gateway Change My Password

B Financial Reports

ﬂ) Fees

& Donations & Payment

;jid Members /
vontacts
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3. Click "All" to view all transaction ( Revenue & Expense).

ob)

I’ Wizard

—_— _— —
Home Funds Donation QR Codes
Dashboard
Al
Financial - —
+— Transactions Payment Gateway Change My Password

= All
= Revenue
= Expenses
Transfer Funds
] Financial Reports

2es

4. This is page for list of all transaction.

1. Click on button "Edit" to edit transaction.

2. Click on button "Printer" to download transaction.

3. Click on "Cancel Transaction" to cancel transaction.

4. Click on "+Add Collection" to record transaction for collection.
5. Click on "+Add Expense" to record transaction for expenses.

Transactions < Add Coliection I]
| + Add Expense I

Show $ entries Search:

Date +. Reference No. Name Amount Category Name Transaction Type Status Action

18 Apr2023 Abu Ahmad 11.00 MYR General Funds Collection E]Ei2§

18 Apr 2023 Abu Ahmad 21.00 MYR General Funds. Collection Ss.ftccssv(ufar @ edit

18 Apr 2023 Balqis (Public Donation 11.00 MYR General Funds Collection Su(cl:ssv!ula , & edit

18 Apr 2023 789875698769 VABA 2,999.00 MYR General Funds Expense Successful & edit

18 Apr 2023 Balqis (Public Donation 11.00 MYR General Funds Collection ‘SLV;((I"SSv“HQ  edit

17 Apr2023 sya Aziz 100.00 MYR General Funds Collection Successful & ) & edit

17 Apr 2023 Asyraf (Public Donation) 6.00 MYR General Funds Collection Su(:esafula , & edit

17 Apr 2023 1,000.00 MYR Derma Anak2 Yatim Collection 5u((-:ssfn118 ! ' edit

17 Apr 2023 Asyraf (Public Donation; 101.00 MYR General Funds Collection 5u(‘<c-ss‘lu‘.a ’ & edit
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5. Next, you also can view page list of Revenue Transaction only.

First go to "Financial".

Home

Dashboard

* Financial
& Donations & Payment

E} Masjid Members /
Contacts

% Masjid AJK / Position

‘&% Users Management

6. Then click "Transactions".

I* wizard
A Home

":' Dashboard

+ Transactions
B Financial Reports

E Fees

Q Donations & Payment

[2} Masjid Members /

mm/dd/yyyy

Transaction Type

Not Available

Transactions

Show 10 # entries

Date + Reference No.

18 Apr2023

1Al ALV 1 ype

Mot Available

Transactions

Show 10 2  entries

Date + Reference No.

18 Apr2023

10 A AR

Name

Abu Ahmad

Name
Abu Ahmad
Alias Alvamn ~ Al

]

mm
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7. And then click "Revenue".

Home

*® Dashboard

* Financial Transactions

+ Transactions

= Al
Show 10 & entries
i= Revenue
= Expenses Date + Reference No. Name
= Transfer Funds 18 Apr2023 Abu Ahmad
B Financial Reports
18 Apr2023 Abu Ahmad
Y) Fees
= Donations & Payment <
18 Abr2023 Balais (Public Donation)

8. Click "Add Collection" to record collection transaction.

+Add Collection
=+ Add Expense
Search:
Category Name Transaction Type Status Action
General Funds Collection Successful &= 2 Edit
Cancel Transaction
General Funds Collection Successful &= [ Edit
Cancel Transaction
General Funds Collection Successful &= @ Edit

Cancel Transaction
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9. Click here whether you receive this transaction from Member or Other.

D Masjid Taqwa (Demo)

© Receive from member
Receive from other

B demol@ventures.com.my

Receive From Member *

Add New Member

Q

P wizard Collection Category*

Add New Collection Categories
@ Home

‘:' Dashboard
Amount *

- . .
£° Financial
Trancartian Nata nas/M1 /707 N:I27-01 BM

10. Click "Select a Account" to choose Account.

If you click "Receive from member", list of account in "Column Select a Account" is only appear list of
members/qariah only and if you click "Receive from other", list of account only appear list of Other
Contacts/Payment.

© Receive from member
Receive from other

Receive From Member *
Add New Member

Collection Category*
Add New Collection Categories

Amount *

Trancartinn Nata nas /7022 N:I27:01 PM
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11. Click "Add New Member" to add new member if their name is not in list yet.

@ Masjid Taqwa (Demo)

© Receive from member
Receive from other

© demol@ventures.com.my

Receive From Member *

Add New Member

Q

P wizard Collection Category*

& Ahmad (780501135588)

Add New Collection Categories
8 test@gmail.com

o7 0145875694

@
Transaction Date -

Donations & Pa & Ahmad Albab (IC is Not Set)

@ Home

2" Dashboard
Amount *

Financial

12. It will redirect to this page. You can fill in all the information then once done just click button Save.

Powered by Translate

Add New Members

Profile Picture Choose File | No file chosen

Salutation Name *

Role * AJK v Identification Number

Phone Number *

Email Address * Status Active -

Address Street 1 Address Street 2

City Postcode

State t Asnaf Category NotAsnaf v

Additional Member Details(Optional) +

Save Back to List

Select Language __v] |
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13. Then choose Collection Category by click on column "Select a Category".

© Receive from member
Receive from other

Receive From Member * Select a Account

Add New Member

Collection Category* Selecta
Add New Collection Categories

Searching...
Amount *
Transaction Date 09/21/2023 03:22:01 PM
Payment Method * Not Available

14. If category is not in list, you can click "Add New Collection Categories" to add new collection category first.

@ Masjid Taqwa (Demo)
© Receive from member

Receive from other
© demol@ventures.com.my

Receive From Member *
Add New Member

Q
P wizard Collection Category*
Add New Collection Categories
Home
o
Dashboard
Amount *
* Financial
Transaction Date 09/21/2023 03:22:01 PM
-
=° Donations & Payment
& Masjid Members / Payment Method Not Available
Contacts
To Bank Mavhanlk
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15. You will redirect to this page once you click "Add New Collection Categories". You can fill in all information

then click button Save once done.

Add New Collection Category

Banner Picture Choose File | No file chosen

Category Name

Category Type NA v

Fund

Start Date mm/dd/yyyy [m]
(if applicable)

Insurance Collection No v
Financial Goal (RM)

Status Active v

Terms and Conditions

16. Then back to page Add New Transaction, you can enter Amount for your transaction.

© Receive from member
Receive from other

Receive From Member *

Add New Member

Collection Category*
Add New Collection Categories

Amount *

Transaction Date 09/21/2023 03:22:01 PM
Payment Method * Not Available

To Bank Maybank

Add Bank

Payment Ref. RC2023092100001

Description

Video URL Description

Country

Default Qurban Fund ©

Show To Inactive
Public ©
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17. You also change transaction Date and Time for your transaction.

© Receive from member
Receive from other

Receive From Member *

Add New Member

Collection Category”
Add New Collection Categories

Amount *
Transaction Date 09/21/2023 03:22:01 PM
Payment Method * Not Available
ToBank Maybank
Add Bank
Payment Ref. RC2023092100001
Remarks
Save

18. Choose "Payment Method" for this transaction.

Add New Member

Collection Category*

Add New Collection Categories

Amount *

Transaction Date m."'21,:'2023 03:22:01 PM
Payment Method * Not Available

To Bank Maybank

Add Bank

Payment Ref. RC2023092100001
Remarks Enter ...
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19. Choose "Bank" for this transaction.

Collection Category* Select a Category
Add New Collection Categories

Amount *
Transaction Date 09/21/2023 03:22:01 PM
Payment Method * Not Available
To Bank Maybank
Add Bank -
Payment Ref. Bank Islam
Bank Rakyat
Remarks
CASH
Maybank
Save

20. Fill in Remarks for this transaction by fill in "Remarks" field.

Payment Method * Not Available
To Bank Maybank
Add Bank
Payment Ref. RC2023092100001
Remarks Enter...
Save

Authentic Venture
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21. Then click button "Save" once done fill in all the information.

&* Donations & Payment <

A Masjid Members / < Payment Method Not Available
Contacts

To Bank Maybank
4 Masjid AJK / Position Add Bank
‘e Users Management

Payment Ref. RC2023092100001
e 4 Configurations

Remarks

Save

22. Click "Back to List" to go to page list of Revenue Transaction.

Back to List

1
Online
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23. Here is page list of Revenue Transaction.

Transactions

Show 10 & entries

Date * Reference No.

18 Apr 2023

18 Apr 2023

18 Apr 2023

18Apr 2023

17 Apr 2023

S

17 Apr 2023

17 Apr 2023 7578694457
17 Apr 2023
16 Apr2023 REC1234

Balgis (Public Donation)

Balgis (Public Donation)

Asyraf (Public Donation)

Asyraf (Public Donation)

Amount

11.00 MYR

21.00 MYR

11.00 MYR

11.00 MYR

100.00 MYR

6.00 MYR

1,000.00 MYR

101.00 MYR

150.00 MYR

Category Name

General Funds

General Funds

General Funds

General Funds

General Funds

General Funds

Derma Anak2 Yatim

General Funds

General Funds

Transaction Type

Collection

Collection

Collection

Collection

Collection

Collection

Collection

Collection

Collection

24. Next, you also can view page list of Expenses Transaction only.

First go to "Financial".

P wizard

Home

Dashboard

Financial

Donations & Payment

Masjid Members /
Contacts

Masjid AJK / Position

Users Management

Show 10 2

AMOUNT

10.00

20.00

10.00

2,999.00

entries

CATEGORY TYPE

Derma Mangsa Banjir (Collection)

Status

Successful 8
el Tra

Successful 8

Search:

Cancel Transactio

Successful &

Cancel Transactio

Successful &
cel Tra

Successful &

Cancel Transactio

Successful &

Successful &

Cancel Tran

Successful &

Cancel Transactio

Successful &
( cel Transa

Tabung Anak-Anak Istimewa (Collection)

General Donation (Collection)

Water (Expense)

+ Add Collection

+Add Expense

Action

2 Edit

& Edit

& Edit

& Edit

' Edit
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25. Click "Transactions".

Show 10 4 entries
P wizard
@ Home AMOUNT CATEGORY TYPE
*—-
w Dashboard 10.00 Derma Mangsa Banjir (Collection)

— ] X -
&° Financial

= Transactions 20.00 Tabung Anak-Anak Istimewa (Collection)
B Financial Reports
10.00 General Donation (Collection)
Yo Fees
89§ DUNAUOMNS S Eeyment 2,999.00 Water (Expense)
(=} Masjid Members /
Contacts )
10.00 Tabung Jumaat (Collection)
26. Then click "Expenses".
&~a
= Dashboard 10.00 Derma Mangsa Banjir (Collection)

- . .
=° Financial

= Transactions 20.00 Tabung Anak-Anak Istimewa (Collection)
= All
10.00 General Donation (Collection)
= Revenue
= Expenseg 2,999.00 Water (Expense)
#= Transfer Funds
B Financial Reports 10.00 Tabung Jumaat (Collection)
Y) Fees
= 99.00 Tabung Jumaat (Collection)
=° Donations & Payment
[=} Masjid Members / . o
5.00 Tabung Mangsa Banijir (Collection)
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27. Click "Add Expense" to record expenses transaction.

Search

<+ Add Collection

== Add Expense
Search:
rory Name Transaction Type Status Action
28. Click here whether this transaction is payment for Member or Other.
D Masjid Taqwa (Demo)
© Payment to member
Payment to other
B demol@ventures.com.my
Payment To Member *
Add New Member
Expense Category*
Add New Expense Categories
a
w Dashboard
Amount *
=* Financial
Trancartinan Nata nai /7InN2 N24-237 PM
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29. Click "Select a Account" to choose Account.

If you click "Payment to member", list of account in "Column Select a Account" is only appear list of
members/qariah only and if you click "Payment to other", list of account only appear list of Other
Contacts/Payment.

© Payment to member
Payment to other

Payment To Member *
Add New Member

Expense Category* Select a Categor
Add New Expense Categories

Amount *

Trancartinn Nata na/1 /72 N24-27 PM

30. Click "Add New Member" to add new member if their name is not in list yet.

© Payment to member
Payment to other

Payment To Member *
Add New Member

Expense Category*
Add New Expense Categories

Amount *

Transaction Date 09/21/2023 03:24:37 PM
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31. It will redirect to this page. You can fill in all the information then once done just click button Save.

= @Qariah Portal  ifMasjid Info  =Change Masjid ogOut
HQari f ifMasiid n ng i Loz ou m——

Profile Picture Nolz‘le chosen

Salutation Salutation Name * Name

Role * AJK v Identification Number Identification Number

Phone Humber * Phone Number

Email Address * Email Status Active -
Address Street 1 Address Street 1 Address Street 2 Address Street 2

City City Posteode Postcode

State State Asnaf Category Mot Asnaf v

- Back to List

32. Next you can choose Expense Category by click "Select a Category".

Add New Expense Transaction

© Payment to member
' Payment to other

Payment To Member * Select a Account
Add New Member '

Expense Category* Select a C@

Add New Expense Categories

Amount *
Transaction Date ‘ 09/21/2023 03:24:37 PM
Payment Method * Not Available
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33. If category is not in list, you can click "Add New Expense Categories" to add new expense category first.

@ Masjid Taqwa (Demo)

© Payment to member
Payment to other

© demol@ventures.com.my

Payment To Member *

Add New Member

Q

P wizard Expense Category*

Add New Expense Categories
Home

" Dashboard

Amount *
Financial
Transaction Date 09/21/2023 03:24:37 PM
Donations & Payment
B Masjid Members / Payment Method Not Available
Contacts
From Bank

34. You will redirect to this page once you click "Add New Expense Categories". You can fill in all information
then click button Save once done.

Seleci Language

« Translate

Category

Description

Fund

Status Active -

Save Back to List
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35. Then go back to page Add Expenses Transaction, you can enter Amount for your transaction.
Payment to other
Payment To Member * Select a Account

Add New Member

Expense Category* Select a Category
Add New Expense Categories

Amount *

Transaction Date 09/21/2023 03:24:37 PM
Payment Method * Not Available

From Bank = :

Add Bank -

36. You also change transaction Date and Time for your transaction.

© Payment to member
Payment to other

Payment To Member *
Add New Member

Expense Category*
Add New Expense Categories

Amount *
Transaction Date 09/21/2023 03:24:37 PM

Payment Method * Not Available

From Bank
Add Bank

Payment Ref. PV2023092100001

Remarks
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37. Choose "Payment Method" for this transaction.

Expense Category* Select a Category
Add New Expense Categories

Amount *

Transaction Date 8)21/2023 03:24:37 PM
Payment Method * Not Available

From Bank Select a Bank

Add Bank

Payment Ref. PV2023092100001
Remarks Enter ...

38. Choose "Bank" for this transaction.

e ——em—rm ————g—v g

Add New Expense Categories

Amount *
Transaction Date 09/21/2023 03:24:37 PM
Payment Method * Not Available
From Bank Select a Bank
Add Bank = =
Payment Ref. Bank Islam
Bank Rakyat
Remarks
CASH
Maybank
Save
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39. Fill in Remarks for this transaction by fill in "Remarks" field.

Transaction Date 09/21/2023 03:24:37 PM

Payment Method * Not Available

From Bank
Add Bank

Payment Ref. PV2023092100001

Remarks Enté

Save

40. Then click button "Save" once done fill in all the information.

= Frinancia

Transaction Date 09/21/2023 03:24:37 PM
£° Donations & Payment <
= Masjid Members / Payment Method Not Available

Contacts

From Bank
% Masjid AJK / Position Add Bank
‘&% Users Management

Payment Ref. PV2023092100001
e Configurations

Remarks

Save
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41. Click "Back to List" to go to page list of Expenses Transaction.

42. Here is page list of Expenses Transaction.

Transactions

Show 10 &

Date

20 Sep 2023

17 Aug 2023

31Jul 2023

31Jul2023

20 Jul 2023

18 Oct 2022

18 Oct 2022

18 Oct 2022

3Sep 2022

entries

Reference No.

PV2023092100001

PV2023081700001

PV2023073100002

PV2023073100001

PV2023072000001

Name

TENAGA NASIONAL BERHAD

TENAGA NASIONAL BERHAD

Zubaidi Azman

TENAGA NASIONAL BERHAD

TENAGA NASIONAL BERHAD

syarikat abe

air selangor

telekom

Amount

449.00 MYR

280,00 MYR

10.00 MYR

10.00 MYR

350.00 MYR

250.00 MYR

150.00 MYR

100.00 MYR

300.00 MYR

Category Name

General

General

General

General

General

General

General

General

Khairat Kematian

Transaction Type

Expense

Expense

Expense

Expense

Expense

Expense

Expense

Expense

Expense

Back to List

Online

Search:

Status

Successful

Cancel Transaction

Successful

Cancel Transaction

Successful

Cancel Transaction

Cancelled

Unreject Transaction

Cancelled

Unreject Transaction

Successful

Cancel Transaction

Successful
Cancel Transaction

Successful
Cancel Transaction

Successful

Cancel Transaction

+ Add Collection
4 Add Expense.

Action

& edit

& edit

@ edit

[ Edit

& Edit
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43. Next you also can Transfer Fund to another Fund that you had create in system.

First, click "Financial".

P wizard

@ Home

2" Dashboard

&' Financial
* Donations & Payment

E} Masjid Members /
Contacts

£} Masjid AJK / Position

&% Users Management

44. Then click "Transactions".

P wizard

A Home

" Dashboard

& Financial
+ Transactions
B Financial Reports
Yo Fees

&° Donations & Payment

@ Masjid Members /
Contacts

Show 10

AMOUNT

10.00

20.00

10.00

2,999.00

Show

AMOUNT

10.00

20.00

10.00

2,999.00

10.00

s entries

CATEGORY TYPE

Derma Mangsa Banjir (Collection)

Tabung Anak-Anak Istimewa (Collection)

General Donation (Collection)

Water (Expense)

& entries

CATEGORY TYPE

Derma Mangsa Banjir (Collection)

Tabung Anak-Anak Istimewa (Collection)

General Donation (Collection)

Water (Expense)

Tabung Jumaat (Collection)
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45, Then click "Transfer Funds".

& Financial
+ Transactions
All
Revenue
= Expenses
Transfer Funds
B Financial Reports
Yo Fees

Donations & Payment

E} Masjid Members /
tacts

20.00

10.00

2,999.00

10.00

99.00

5.00

Tabung Anak-Anak Istimewa (Collection)

General Donation (Collection)

Water (Expense)

Tabung Jumaat (Collection)

Tabung Jumaat (Collection)

Tabung Mangsa Banijir (Collection)

46. Once you click, you will see this following page below:

Standard Funds

Show 10 & entries

Donation

test (testl)

Khairat kematian from nf (Kh)

Qurban fund (Qu)

Bacaan Yasin (BY)

Operation Fund (OF

General Funds {GF)

Friday Donation (FD)

Kutipan Yuran (QPOT|

Showing 1 to 8 of 8 entries

SelectLanguage v
P ed Translate

S
2
°
3
@

Total Current Donation (RM)

0.00 Transfer to Other Fund
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47. First you must choose which Fund that you want to transfer their amount to another Fund.

You can click "Transfer to Other Fund"

Total Current Donation (RM) "+ Actions

48. Then system will pop-up page for Transfer Fund.

First choose Fund "Transfer From".

Interfund Transfer

Select Fund to Transfer

Transfer From * ‘ Select a fund

Asnaf

Transfer To *

Amount *

Bacaan Yasin
Dana Untuk Anak-Anak Yatim

Close Derma Anak2 Yatim

Cridayv Nomaticn
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49. Then choose Fund that you want to Transfer at column "Transfer To".

Interfund Transfer

Select Fund to Transfer

Transfer From * Select a fund
Transfer To * Select a fund
Amount *

Asnaf

Bacaan Yasin

Close
Dana Untuk Anak-Anak Yatim

Derma Anak2 Yatim

50. Then enter Amount that you want to Transfer.

Select Fund to Transfer

Transfer From * Select a fund

Transfer To * Select a fund

Amount *
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51. Then click "Save changes" once done.

2.10 MANAGE FEES

1. In MyMasjid, you can manage Fees for your Mosque/Surau or Organization.

First, click "Financial".

P wizard
@ Home
" Dashboard
* Financial
* Donations & Payment

A; Masjid Members /
Contacts

£% Masijid AJK / Position

st Users Management

Al
\(07/

Funds
2y

Payment Gateway

Donal

Chang
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2. Then click "Fees".

@«

—
%" Dashboard Funds
£ Financial
+ Transactions Q
B Financial Reports
Y(') Fees Payment Gateway

&’ Donations & Payment

[z} Masjid Members /
Contacts

% Masjid AJK / Position

‘s Users Management

%" Dashboard Funds
é Financial
+«— Transactions n!’
B Financial Reports {
‘!') Fees Payment Gateway
I= ViewList
4 Create

& Donations & Payment

@ Masjid Members /
Contacts

4 Masjid AJK / Position

rs Management

Doni

Chan

Donal

Chang
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4. To add new fees, click "Add New".

Qariah Portal Masjid Info Change Masjid Log Out
Action
tian ' Edit
LIK/Officer [ Edit
:age Amanah [ Edit
age A [#' Edit
—_

5. Then you will redirect to this page.

First, you need to fill in Fee Name in "Name" field.

Fee Name

Collection Category Select a Categor
Frequency Monthly

Start Date 09/22/2023
End Date 09/22/2024
Amount 0

|SelectLanguage v |

Powered by Gocale Translate

A
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6. Then choose Collection Category for this Fee by click "Select a Category".

Fee Name Name
Collection Category Select a Category
Frequency

Allowance for AJK/Officer
Start Date

Asnaf Fund
End Date Bantuan Palestine

Bantuan Rumah Anak Yatim
Amount

Bantuan Ukraine

anaral Nnanatinn

7. Then choose Frequency for your Fees.

Fee Name Name
Collection Category Select a Category
Frequency Monthly

Start Date 09/22/2023

End Date 09/22/2024
Amount 0
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8. Choose Start Date for this Fee. (optional)

- = - & b guag
&Qariah Pontal i Masjid info +Change Masjid BLogout Fowsrdty Groghs Transish

Add New Fee

Fee Name Name

Collection Category Select 3 Category L
Frequency Monthly

Start Date 09/22/2023

End Date 09/22/2024

Amount o

[som] kot

9. Choose End Date for this Fee. (optional)

T

&:Qariah Portal i#Masjid Info FChange Masjid BLogout

Poweered by Googhe Translate
Add New Fee
Fee Name Name
Collection Category Select a Category ¥
Frequency Monthly -
Start Date | [B22/2023
End Date 06/22/2024
Amaount 0
[som. -

10. Enter amount for the Fee by fill-in in "Amount" field.

= & Qariah Portal {4
Fee Name ‘ Name
Collection Category ‘ Select a Category
Frequency ‘ Monthly
Start Date ‘ 09/22/2023
End Date { [B/22/2024 e

Amount ‘ 0 \ }
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11. Click "Save" once done fill in the information.

Wizard

Start Date 09/22/2023
Home

End Date 09/22/2024
Dashboard

: - Amount 0
Financial
Donations & Payment
Save

Masjid Members /

Contacts
Masjid AJK / Position
Users Management

Configurations

12. Once you had Save, you will see this page.

[Select Language v

« Translate

Modify Fee

Fee Name Yuran Khairat Kematian

Collection Category Khairaat Kematian

Frequency Yearly v
Start Date 01/01/2023 [=]
End Date 12/31/2023 o

Amount 100.00

Bill Scheduler [ +adanen |

Show + entries

Name +- Amount Frequency Start Date End Date Next Bill Date Active Status Edit
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13. Click "Add New" to add bill scheduler for this Fee.

End Date

3 Jan 2024

2 Jan 2024

14. Click this checkbox to choose Account that need to pay this Fee.

Show 10

+

Next Bill Date

22 Sep 2024

22 Sep 2024

4 entries

Name

Aisya Aziz

al

Alif

Asyraf

Borhan Talib

Demo 01 MyMasjid

Fariez Abdullah

Hafiz Ahmad

Hazig Hizal

Hazwan Hamzah

Active Status

Active

Active

Role

Jemaah

AJK

AJK

AJK

Jemaah

Jemaah

Jemaah

AJK

Role has not been set yet

Jemaah

Back to List

Edit

Edit / Delete

Edit / Delete

AJK [ Position

AJK Food And Beverage

Bendahari

Naib Pengerusi

AJK Pembangunan

Setiausaha

Pengerusi

Ph

oL

03

01¢

03

oL

oL

oL

o

01
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15. Click "Save" once done.

AJK Pembangunan

Setiausaha

Pengerusi

0153105559

0133226214

1356791234

0109717471

0146794611

Previous 2 Mext

m i

16. Then you also can generate pending Fees by click on this button "+Generate Pending Fees".

2 Jan 2024 22 Sep 2024
1 Jan 2024 22 Sep 2024
31 Dec 2023 22 Sep 2024

Amount

100.00

100.00

Active

Active

Active

Payment Status

PendingPayment

PendingPayment

Edit / Delete
Edit / Delete

Edit / Delete

Previous Mext
= Generate Pending Fees
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17. Click here.

00 Yearly 1Jan 2023 31 Dec 2023 22 Sep 2024
o Date Issued Amount
22 Sep 2023 100.00
22 Sep 2023 100.00
22 Sep 2023 100.00

18. Click "Back to List"

Back to List

End Date Next Bill Date Active Status Edit
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19. Click "Back to List" to go back to page list of Fees.

AJK [ Position

AJK Food And Beverage

20. Here is Page List Of Fee.

You can click "Edit" to edit Fee's information.

Fees

Show 1o & entries

Name

Yuran Khairat Kematian

Monthly Fees For AJK Masjid

Insurance Package Amanah

Insurance Package A

Sewaan Dewan Masjid

Yuran Ahli

Showing 1 to 6 of 6 entries

Type

Khairaat Kematian

Allowance for AJK/Officer

Insurance Package Amanah

Insurance Package A

Rental Income

Fees

Back to List

Search:

Phone Number

0132294556

Select Language v
owered by « Transiat

<+ Add New

Action
& Edit
& Edit

@ Edit
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2.11 GENERATE REPORTS

1. Once you had done record transaction in system. You can generate Financial Report. There are several

reports that you can get from MyMasjid system.

2. First, click "Financial".

P wizard \( (\ )/
Home Nem——

Dashboard Funds

* Financial
£’ Donations & Payment C\/
B Masjid Members / .f\—

Contacts

Payment Gateway

% Masjid AJK / Position

& Users Management

3. Then click "Financial Reports".

Monthly Revenues
September 2023

Masjid Alum (Demo)

200.00 myRr

© demoadmin@mymasjid.asia

ArTY
\~ 1
@)
——
Funds
* Financial
«= Transactions 0

A4 0 S

B Financial Reports k

% Fees Payment Gateway

& Donations & Payment

Doni

Chan

Monthly Expenses

September 2023

449.00 MYR

——

Donation QR C

Change My Pas:
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4. Then click "Bank Financial Report"

@ Masjid Alum (Demo)

© demoadmin@mymasjid.asia

Q
IJ Wizard
A
%" Dashboard
g.’ Financial
« Transactions
ﬁ Financial Reports

I Bank Financial
Report

% Expense & Revenue

Monthly Revenues

September 2023

200.00 MYk

Funds

Payment Gateway

Monthly Expenses

September 2023

449.00 MyR

Donation QR Codes

Change My Password

5. First you must choose Opening Date by click on the "statementOpeningDate" field.

Opening Date mmfddyyyy
Closing Date mm g yyyy
Generate Report

6. Then choose Closing Date by click on the "statementClosingDate" field.

Opening Date Wo1/2023
Closing Date mm/dd/yyyy
Generate Report

SelctLanguage

Powered by « Translate

[SeloctLanguage ]
Powersd by w Tranelate
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7. Then click "Generate Report".

@ Masjid Alum (Demo)
Opening Date 01/01/2023
© demoadmin@mymasjid.asia
Closing Date [8/30/2023
‘ Q
Generate Report
P wizard ' - LJ

Home
*® Dashboard

Financial

Donations & Payment <

B Masjid Members /

8. You will get this report. Refer to picture below:

m Masjid Alum (Demo) 123456)
Official Financial Report for the Year 2023
From 01 January 2023 to 30 September 2023.
Starting Balance for 01 January 2023 (RM) | Current Balance for 30 September 2023 (RM)
CIMB 0.00 1,600.00
Cash on Hand 0.00 1,700.00
Maybank 0.00 371.00
Cimb 2 300.00 10,300.00
Bank Simpanan Nasional ~ 0.00 0.00
Cash On Hand 0.00 200.00
Infak Pemasangan Pembesar Suara 608.00
Zakat Collection 224.00
Ramadhan Collection 0.00
Project Bantuan Kecemasan Family Ahmed 0.00
General Donation 1,122.00
Special project - besarkan surau 12.00
Asnaf Fund 100.00
Qurban 0.00
Allowance for AJK/Officer 723.00
Rental Income 500.00
Income from Wakaf land 0.00
Income from Program Hibah 0.00
Other Revenue 0.00
Khairaat Kematian 0.00
Insurance Package Amanah 0.00
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9. Next you also can generate report for Expenses and Revenue Report by click on "Expense & Revenue" menu.

- . >
£* Financial

#— Transactions

ﬁ Financial Reports

II Bank Financial
Report

% Expense & Revenue

Financial Monthly
Statements

Summary By
Expense & Revenue

Summary by
Collection Category

Summary by Expense

10. You can filter by month by click "Month" dropdown.

[Select Language v

Qariah Portal Masjid Info Change Masjic Log Out
Powered by Go.gle Translate

Month v| 2023 v Filter [@Export
Expense Nett
739.00 14,715.00
0.00 324.00
0.00 0.00
0.00 12.00
0.00 0.00

739.00 15,051.00
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11. And also can filter by Year if you want to get report for 1 year.

[ Select Language v

Qariah Portal Masjid Info Change Masjid Log Out Poiéesd by B Trantists
Month v| 2023 v Filter [@Export
Expense Nett
739.00 14,715.00
0.00 324.00
0.00 0.00
0.00 12.00
0.00 0.00

739.00 15,051.00

12. Then click "Filter".

|Select Language v

Qariah Portal Masjid Info Change Masjid Log Qu Powered by Gocgle Translate
Month v 2023 v | Filter [{Export
Expense Nett
739.00 14,715.00
0.00 324.00
0.00 0.00
0.00 12.00
0.00 0.00

739.00 15,051.00

148



13. Click "Export" to download the report.

[ Select Language v

Powered by Gocgle Translate

Month v| 2023 v| Filter [@Export
Expense Nett
739.00 14,715.00
0.00 324.00
0.00 0.00
0.00 12.00
0.00 0.00

739.00 15,051.00

14. You will get this following report in Excel file. Refer to picture below:

Al - Fe Category

A B C D E F G H I J K L M N
1 |Categor\r January |February |March  |April May June July August  |[SeptembdOctober |Novembe|Decembe|Total
2 |Bill 0 0 0 0 0 0 10 0 0 0 0 0 10
3 |Electricity| 0 0 0 0 0 0 0 280 0 0 0 0 280
4 |Bil Elektri 0 0 0 0 0 0 0 0 449 0 0 0 449
5 |Total 0 0 0 0 0 0 10 280 449 0 0 0 739
6 4
7
8
9
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15. Next report is Financial Monthly Statements report. You can click on "Financial Monthly Statements" menu.
£° Financial
« Transactions
B Financial Reports

I Bank Financial
Report

% Expense & Revenue

Financial Monthly
Statements

Summary By
Expense & Revenue

Summary by
Collection Category

& Summary by Expense

Catego

16. You can filter by month by click on "Month" dropdown or also can filter by 1 year report.

[ —
2

1thly Report Datd:  Month v . Month g] 2023 v wFllter
i | ;|

tegory Notes Total
500.00
AJK/Officer - 723.00
sion = 1,122.00
1gan Pembesar Suara - 608.00
an . 224.00
t - besarkan surau - 12.00
100.00
itine - 10,000.00
ah Anak Yatim - 2,301.00
kan Anak-anak Yatim - 200.00
gory Notes Total
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17. Then click "Filter" to get the report.

[Select Language |
Powered by Gocgle Translate

&Qariah Portal  i#Masjid Info  #Change Masjid  fLog Out

Date: ‘ January v oo ‘ September V‘ 2023 V’ [ Export [APDFFile

- 500.00

- 723.00

= 1,122.00

- 608.00

- 224.00

- 12.00

18. Click "Export" to download a report in Excel format and click "PDF File" to download a report in PDF format.

o AT — i Select Language
&*Qariah Portal i#Masijid Info “Change Masjid @Log Out Ponersd iR i

Date: = January v . = September V| 2023 v Filter

500.00

723.00

1,122.00

608.00

224.00

12.00

100.00

10,000.00
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19. You will get report in Excel format once you click "Export" button. Refer picture below for Excel report

format:

A B ©
1 |Year _Start Month |End Month
2 2023|January December
3 Collection Category Notes Total Collection
4 Rental Income - 500
5 |Allowance for AJK/Officer - 723
& General Donation - 1,122.00
7 |Infak Pemasangan Pembesar Suara |- 608
8 |Insurance Package Amanah - 21
9 |Qurban - 1,000.00
10 |Zakat Collection - 224
11 |Special project - besarkan surau - 12
12 |Asnaf Fund - 100
13 |Bantuan Palestine - 10,000.00
14 |Bantuan Rumah Anak Yatim - 2,301.00
15 |Tabung Kebajikan Anak-anak Yatim |- 200
16 |Total Collection - 16,811.00
17 Expense Category Notes Total Expense
18 |Bill - 10
19 |Electricity - 280
20 Bil Elektrik Masjid - 449
21 Total Exepense - 739

ra
ra

]
L)
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20. You will get report in PDF format once you click "PDF File" button. Refer picture below for PDF report
format:

Masjid Alum (Demo) (123456

B2 diamond complex,

Bangi,

Bangi 43650,

Selangor

Email: masjidavsb@ventures.com.my Phone Number: 0136666661

Official Financial Monthly Statement for the Year 2023

From January to December.

Collection Category

Rental Income 500.00
Allowance for AJK/Officer 946.00
General Donation 1,234.00
Infak Pemasangan Pembesar Suara 1,216.00
Zakat Collection 448.00
Special project - besarkan surau 24.00
Asnaf Fund 100.00
Bantuan Palestine 10,000.00
Bantuan Rumah Anak Yatim 2,402.00
Tabung Kebajikan Anak-anak Yatim 200.00

Bill 10.00
Electricity 280.00
Bil Elektrik Masjid 449.00

I."I"Il"'.lll

21. For other report is Summary by Expenses & Revenues Report. You can click on "Summary By Expense &
Revenue" menu.

$

. ) Bantuan Palestine
Bank Financial

Report ;
Bantuan Rumah Anak Yatim

Expense & Revenue

Tabung Kebajikan Anak-anak Yatim
Financial Monthly

Statements Expense Category

Summary By gill
Expense & Revenue

Electricity
Summary by

Collection Catego!
gory Bil Elektrik Masjid

Summary by Expense
Category

ﬂ) Fees

& Donations & Payment <
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22. Then you can filter by year by click on "Year" filter.

7

[ Select Language *
%:Qariah Portal Masjid Info Change Masjid Log Out
Q - J o 8 J ﬂ & Powered by Gougle Translate
Date From: ‘ ‘ Sl [ Export [APDF File

500.00
0.00 223.00 0.00 0.00 0.00 0.00 0.00 723.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,122.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 608.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 224.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 12.00

P . - ” [ Select Language *
is#Qariah Portal Masjid Info —=Change Masjid Log Out
Q - J e 8 4 ﬂ & Powered by Gocgle Translate
Date From: ‘ 2023 v| B Export [APDFFile

23. Then click "Filter".

_
500.00

0.00 223.00 0.00 0.00 0.00 0.00 0.00 723.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,122.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 608.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 224.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 12.00
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24. Click "Export" to download a report in Excel format and click "PDF File" to download a report in PDF format.

Date From: 2023 v Filter SHEISTT o MRST LTS

yruary March April May

0 0.00 0.00 0.00

0 0.00 0.00 0.00

0 0.00 122.00 0.00

0 6.00 501.00 101.00
0 0.00 224.00 0.00

0 0.00 12.00 0.00

0 0.00 0.00 100.00
0 0.00 0.00 10,000.00
0 0.00 0.00 0.00

0 0.00 0.00 0.00

June

0.00

0.00

0.00

0.00

0.00

0.00

0.00

1,000.00

0.00

July

0.00

223.00

0.00

0.00

0.00

0.00

0.00

0.00

301.00

0.00

August

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

1,000.00

0.00

September

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

200.00

October

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

December

November

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

Total

500.00

723.00

1,122.00

608.00

224.00

12.00

100.00

10,000.00

2,301.00

200.00

25. You will get report in Excel format once you click "Export" button. Refer picture below for Excel report

format:
A B C D E F G I J K M N
Collection Category lJanuary [February [March  |April May June July August ber |October [No D ber |Total Collection
Rental Income 500 0 0 0 0| 0 0 0 0 0 0 0 500
Allowance for AJK/Officer 500 0 0 0 0 0 223 0 0 0 0 0 723
General Donation 1,000.00 0 0 122 0 0 0 0 0 0 0 0]1,122.00
Infak Pemasangan Pembesar Suara 0 0 6 501 101 0 0 0 0 0 0 0 608!
Insurance Package Amanah 0 0 21 0 0 0 0 0 0 0 0 0 21
Qurban 0 0 0/1,000.00 0 0 0 0 0 0 0 0/1,000.00
Zakat Collection 0 0 0 224 0 0 0 0 0 0 0 0 224
Special project - besarkan surau 0 0 0 12 0 0 0 0 0 0 0 0 12
) |Asnaf Fund 0 0 0 0 100 0 0 0 0 0 0 0 100
| |Bantuan Palestine 0 0 0 0/{10,000.00 0 0 0 0 0 0 0]10,000.00
! |Bantuan Rumah Anak Yatim 0 0 0 0 0]1,000.00 301|1,000.00 0 0 0 0(2,301.00
} | Tabung Kebajikan Anak-anak Yatim 0 0 0 0 0 0 0 0 200 0 0 0 200
} |Total Collection 2,000.00 0 27|1,859.00 |10,201.001,000.00 524|1,000.00 200 0 0 0]16,811.00
i EXp Category January |February |March  |April May June July August ber |October [November |December |Total Expen
3 |Bill 0 0 0 0 0 0 10| 0 0 0 0 0 10
" | Electricity 0 0 0 0 0 0 0 280 0 0 0 0 280
Bil Elektrik Masjid 0 0 0 0 0 0 0 0 449 0 0 0 449
<b>Total Exepense</b> 0 0 0 0| 0 0| 10| 280 449 0 0 0 739

I e Bt
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26. You will get report in PDF format once you click "PDF File" button. Refer picture below for PDF report
format:

Masjid Alum (Demo) (123456)
B2 diamond complex,
Bang,
= Bangi 43650,
Selangor
Email: masjidavsb@ ventures.com.my Phone Number: 0136666661
Official Transaction Report for the Year 2023
cction
dlt"()n
Rental 0.00 00 .00
Income
Allowance
for 50000 0.00 000 000 0.00 0.00 44600 0.00 0.00 000 000 0.00 946.00
AJK/Officer
Genent! 1,000.00 0.00 000 23400 000 000 000 000 000 000 0.00 0.00 1,234.00
Donation
Infak
Pemasangin 00 (09 1200 100200 20200 000 000 000 000 000 000 0.00 1,216.00
Pembesar
Suara
Zakat
: 0.00 0.00 000 44800  0.00 0.00 000 0.00 0.00 000 0.00 0.00 448.00
Collection
Special
Project.- 0.00 0.00 000 2400 000 0.00 000 0.00 0.00 000 000 0.00 24.00
besarkan
surau
AsnafFund  0.00 0.00 000 000 10000 0.00 000 0.00 0.00 000 0.00 0.00 100.00
Bantuan 0.00 0.00 000 0.00 10,000.00 0.00 000 0.00 0.00 000 0.00 0.00 10,000.00
Palestine
Bantuan
Rumah 0.00 0.00 000 000 0.00 1,000.00 40200 1,000.00 0.00 000 000 0.00 2,402.00
Anak Yatim
Tabung
Kebajkan 00 g9 000 000 000 000 000 000 20000 000 000 0.00 200.00
Anak-anak
Yatim
Expense
Category Jammry| February] March April May June July August | September] Octoberq November] Decembe
0.00 0.00 0.00 1000 0.00 0.00 10.00
Electricity ~ 0.00 0.00 000 000 0.00 0.00 000 28000 0.00 000 000 0.00 280.00
g"fi:;k'"" 0.00 0.00 000 000 0.00 0.00 000 0.00 44900 000 000 0.00 449.00
[ ot | 200000 0.00 [ 1200 170800 1030200 100000 s3sod 72000 [ 2900 000 [ 000 [ 000 [ 1633100

27. Next is report for Summary by Collection Category by click on "Summary by Collection Category" menu.

Report .

Bantuan Rumah Anak Yatim 0.00 0.00 0.00
Expense & Revenue

Tabung Kebajikan Anak-anak Yatim 0.00 0.00 0.00
Financial Monthly
Statements Expense Category January February Marc
Summary By Bill 0.00 0.00 0.00
Expense & Revenue

Electricity 0.00 0.00 0.00
Summary by
Collection Category : 3 o

Bil Elektrik Masjid 0.00 0.00 0.00

@ Summary by Expense
Category

Y) Fees
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28. Then you can filter by year by click on "Year" filter.

[Select Language |
Powered by Gocgle Translate

#&Qariah Portal  §#Masjid Inffo  #=Change Masjid  @iLog Out

‘ 2023 V‘ Filter [ Export

0.00 0.00 0.00 0.00 0.00 0.00 0.00 500.00

0.00 223.00 0.00 0.00 0.00 0.00 0.00 723.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,122.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 608.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 21.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,000.00

%)

29. Then click "Filter".

| Select Language  v|

i#Qariah Portal i#Masjid Info —Change Masjid BLog Out

Powered by Gocgle Translate

2023 v [@ Export

0.00 0.00 0.00 0.00 0.00 0.00 0.00 500.00
0.00 223.00 0.00 0.00 0.00 0.00 0.00 723.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,122.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 608.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 21.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,000.00
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30. Click "Export" to download a report in Excel file.

Tt L LI 1o

2023 v Filter [®Export

June July August September October November December Total
0.00 0.00 0.00 0.00 0.00 0.00 0.00 500.00
0.00 223.00 0.00 0.00 0.00 0.00 0.00 723.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,122.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 608.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 21.00
0.00 0.00 n.00 0.00 n.00 0.00 0.00 1.000.00

31. You will get report in Excel format once you click "Export" button. Refer picture below for Excel report
format:

A B [z D 1= F G H I 1 K L L%l N C
1 |Category January |February |March April May June July August  |September |October [November [December |Total
2 |Rental Income 500 0 0 0 0 0 0 0 0 0 0| 0 500
3 |Allowance for AJK/Officer 500 0 0 0 0 0 223 0 0 0 1] 0 723
4 |General Donation 1,000.00 0 0 122 0 0 0 0 0 1] 0| 0]1,122.00
5 |Infak Pemasangan Pembesar Suara 0 0 6 501 101 0 0 0 0 a 0 0 608
6 |Insurance Package Amanah 0 0 21 0 0 0 0 0 0 a 0 0 21
7 |Qurban 0 0 0{1,000.00 0 ") 0 0 0 0 0 0{1,000.00
8 |Zakat Collection 0 0 0 224 0 0 0 0 0 0 0) 0 224
9 |Special project - besarkan surau 0 0 0 12 0 0 0 0 0 ] 0 ] 12
10 |Asnaf Fund 0 0 0 0 100/ 1) 1] 0 0 0 0| 0 100
11 |Bantuan Palestine 0 0 0 0|10,000.00 Y] 0 ] 0 a 0| 0|10,000.00
12 |Bantuan Rumah Anak Yatim 0 0 0 0 0)1,000.00 301/1,000.00 0 a 0 0)2,301.00
13 |Tabung Kebajikan Anak-anak Yatim 0 0 0 0 0 0 0 0 200 0 0 0 200
14 |Total 2,000.00 0 27|1,859.00 |10,201.00|1,000.00 524(1,000.00 200 0 0] 0]16,811.00
15
16

32. Next is report for Summary by Expense Category by click on "Summary by Expense Category" menu.

Bantuan Palestine 0.00 0.00 0.00
Financial Monthly Bantuan Rumah Anak Yatim 0.00 0.00 0.00
Statements

Tabung Kebajikan Anak-anak Yatim 0.00 0.00 0.00

Summary By

Expense & Revenue
2,000.00 0.00 27.00

Summary by
Collection Category

Summary by Expense
Category

% Fees

& Donations & Payment <

[ Masjid Members /
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33. Then you can filter by year by click on "Year" filter.

| Select Language v |

Qariah Portal Masjid Info Change Masjid Log Out
Powered by Gocgle Translate

2023 v Filter [@Export

July August September October November December Total
10.00 0.00 0.00 0.00 0.00 0.00 10.00
0.00 280.00 0.00 0.00 0.00 0.00 280.00
0.00 0.00 449.00 0.00 0.00 0.00 449.00
10.00 280.00 449.00 0.00 0.00 0.00 739.00

34. Then click "Filter".

[ Select Language v|

Qariah Portal Masjid Info Change Masjid Log Out
Powered by Go:gle Translate

2023 v| (Filter ' [@Export

July August September October November December Total
10.00 0.00 0.00 0.00 0.00 0.00 10.00
0.00 280.00 0.00 0.00 0.00 0.00 280.00
0.00 0.00 449.00 0.00 0.00 0.00 449.00
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35. Click "Export" to download a report in Excel file.

[ Select Language v

Qariah Portal Masijid ) Change Masji Log Ou
Powered by Gocgle Translate
2023 v Filter [@Export
July August September October November December Total
10.00 0.00 0.00 0.00 0.00 0.00 10.00
0.00 280.00 0.00 0.00 0.00 0.00 280.00
0.00 0.00 449.00 0.00 0.00 0.00 449.00

36. You will get report in Excel format once you click "Export" button. Refer picture below for Excel report
format:

A B C D E F G H | J K L M N |
1 |Categun; January |February |March |April May June July August [September |[October |November |December [Total
2 Jamuan/Keraian 150/ 0 0 0 0 0 ] 0| 0 ") 0| 150
3 Payment To Asnaf Members 500 0 0) 0 0 0 0 1] 0| 0 0| 0 500
4 Bill 1,500.00 123)1,000.00 0 0 0 1] 0]3,000.00 150 0| 0|5,773.00
5 Maintenance 350 0 0] 0 0 0 0 0 0 0 0 0 350
& Penceramah/kuliah/Pengajian 0 0 500 0 0 0 1] 0|1,000.00 0 0| 0/1,500.00
7 Salary/Allowance AJK/Officer 0 0]1,500.00 0 0 0 0 0]1,500.00 0 0| 0]3,000.00
8 Telecommunication/internet 0 0 130 0 0 0 0 0| 300 0 0| 0 430
9 Bank Charges 0 0 20 0 0 0 1] 0 500|2,000.00 0| 0]2,520.00
10 Electricity 0 0 0 0 0| 0 0 0]2,000.00 3,250.00 0| 0|5,250.00
11 General Expenses 0 0 0| 0 Q! 0 0 0(5,500.00 0 0| 0|5,500.00
12 Derma dan Sumbangan Maslwd,"surau 0 0 0 0 0 0 (1} 0(5,000.00 1,500.00 0 0(6,500.00
13 water 0 0 [ 0 0 0 ] 0| 0 100 0 0 100
14 Total 2,500.00 123|3,150.00 0 0 0 0 0|18,800.00 |7,000.00 0| 0]31,573.00
15
16
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2.12 GENERATE AND VIEW DASHBOARD

1. First click "Dashboard then click "Financial Dashboard".

25000
20000
I—’ Wizard
15000
A Home 10000
=" Dashboard 0
@ &
I** Financial Dashboard January February March April May Ju
& Financial Cumulative
MYR 73,267.00 M
L4 Financial Summary TOTAL REVENUE TO
I Fund Target
September Revenues
nd Cumulative
embe Month:

2. You will see the dashboard as following picture below:
I8 Revenues & Expenses for year 2023 =

Year: 033 v

November December

MYR 73,267.00 MYR 4,190.00 MYR 69,077.00
TOTAL REVENUE TOTAL EXPENSE NETT
September Revenues - September Expenses -
Month: Month:
September v September v

Wil Elektrik Masiid Derma dan Sumbangan Masiid/surau
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3. Click on "Financial Cumulative"

20000

I-’ Wizard
@ Home .
%" Dashboard sooo
_‘_‘_,_’_4
% Financial Dashboard SeADETy Fahetany v 77 sy
€& Financial Cumulative
MYR 73,267.00 M
L4 Financial Summary TOTAL REVENUE TO
& Fund Target
September Revenues
€ Fund Cumulative

Kl Members Fees Month:

£

Members Dashboard September

4. Then you will see dashboard as following picture below:

For Nett Cumulative Dashboard:

Filter Year:
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5. For Revenue Cumulative Dashboard:

[ ] Mett Bar [N 1ot Line

15000

6. For Expense Cumulative Dashboard:
1 Men Bar [N Met Line
5000
‘ danuary February March August September Oclober Hovermer December
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7. Click on "Financial Summary'

1* wizard 65000

A Home 60000

":' Dashboard

55000
" Financial Dashboard
50000
€& Financial Cumulative
45000
L4 Financial Summary
40000
I8 Fund Target
. 35000
€& Fund Cumulative
embers Fees 30000
25000

8. You will see the dashboard as following picture below:

Overall Summary

Filter

Type Amount [MYR)

Revenue
Tabung Kebajikan Anak-anak Yatim 2,000.00
Income from Wakaf land 10.00
Project Bantuan Kecemasan Family Ahmed 1,000.00
Ramadhan Collection 1,000.00
TOTAL REVENUE 4,010.00

Expenses
Bil Elektrik Masjid 449.00
Derma dan Sumbangan Masjid/surau 200.00
TOTAL EXPENSES 649,00
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9. Click on "Fund Target".

Allowance for AJK/Officer

%" Dashboard

Tabung Kebajikan Anak-anak Yatim
I*% Financial Dashboard

Income from Wakaf land
@ Financial Cumulative

; ; Project Bantuan Kecemasan Family Ahmed
L Financial Summary

l& Fund Target Ramadhan Collection

€& Fund Cumulative

Kl Members Fees Expenses

[ Members Dashboard
(£ Members Dashboar Bil Elektrik Masjid

ancial
Derma dan Sumbangan Masjid/surau

10. You will see the dashboard as following picture below;

Campaigns - Funds -

Target I e
o — — — —
Current Standing
Fund Actual Collection Target Collection Progress
Infak Pemasangan Pembesar Suara 616.00 £0,000.00 o
Zakat Collection 22400 30,000.00 o |
Ramaghan Callection 2,000.00 100,000.00 =
HKutipan Mercun Bulan Ramadhan 0.00 10,000.00
Pembangunan Masjid 5,000.00 100,000.00 [ soow ]
Bantuan Falestine 15,000.00 500,000.00 E
Bantuan Ukraine 0.00 200,000.00
Bantuan Rumah Anak Yatim 18,102.00 40.000.00 [
Tabung Kebajikan Anak-anak Yatim 20,000.00 20,000.00 100.00%
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11. Click on "Fund Cumulative"

I® Financial Dashboard
€% Financial Cumulative

I Financial Summary

I Fund Target

€& Fund Cumulative

KX Members Fees

Members Dashboard
Financial

* Donations & Payment <

Current Standing

Fund

Infak Pemasangan Pembesar Suara
Zakat Collection

Ramadhan Collection

Kutipan Mercun Bulan Ramadhan
Pembangunan Masjid

Bantuan Palestine

12. You will see the dashboard as following picture below:

Year: 2023

Fund Category: Bantuan Rumah Anak Yatim

Allowance for AJK/Officer -
Asnal Func

st far [ Betuzn Rumah Anak Yatm Lne

Actual Cc

616.00

224.00

2,000.00

0.00

5,000.00

15,000.0C
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13. Click on "Members Fees".

@ Financial Cumulative
I Financial Summary
I Fund Target

€& Fund Cumulative

KA Members Fees

Members Dashboard

Financial

Donations & Payment

(=} Masjid Members /
Contacts

0 o
January

February March April May

14. You will see the dashboard as following picture below:

Fees - Sep Progress

Fees Summary (current month)

130.00
YURAN AHLI (DUE]

150.00
INSURANCE PACKAGE A (DUE)

500.00
MONTHLY FEES FOR AJK MASJID (DUE)

Collected Fees

0.00
YURAN AHLI (SEP 2023
INSURANCE PACKAGE A (SEP 2023

0.00
MONTHLY FEES FOR AJK MASJID (SEP 2023]

0.00
YURAN AHLI (PAID)

0.00
INSURANCE PACKAGE A (PAID)

0.00
MONTHLY FEES FOR AJK MASJID (PAID)

0.00
YURAN AMLI (2023)
INSURANCE PACKAGE A (2023)

0.00
MONTHLY FEES FOR AJK MASJID (2023)

INSURANCE PACKAGE AMANAH (SEP 2023]

0.00 0.00
SEWAAN DEWAN MASJID (DUE SEWAAN DEWAN MASJID (PAID)

250.00 0.00
INSURANCE PACKAGE AMANAH (DUE| INSURANCE PACKAGE AMANAH (PAID)

400.00 0.00
YURAN KHAIRAT KEMATIAN (DUE YURAN KHAIRAT KEMATIAN (PAID)

0.00 0.00
SEWAAN DEWAN MASJID (SEP 2023) SEWAAN DEWAN MASJID (2023)

0.00
INSURANCE PACKAGE AMANAH (2023

0.00 0.00
YURAN KHAIRAT KEMATIAN (SEP 2023) YURAN KHAIRAT KEMATIAN (2023
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15. Click on "Members Dashboard".

130.00 0.00
I Financial Summary YURAN AHLI (DUE) YURAN AHLI (PAID)
|8 Fund Target 150.00 0.00
INSURANCE PACKAGE A (DUE) INSURANCE PACKAGE A (PAID
€ Fund Cumulative
EX Members Fees 500.00 0.00
MONTHLY FEES FOR AJK MASJID MONTHLY FEES FOR AJK MASJ
Members Dashboard (DUE) (PAID)

Financial

Collected Fees

* Donations & Payment

[2} Masjid Members / 0.00 0.00
Contacts YURAN AHLI (SEP 2023) YURAN AHLI (2023)

4 Masjid AJK / Position 0.00 0.00
INSURANCE PACKAGE A (SEP 2023) INSURANCE PACKAGE A (2023

16. You will see the dashboard as following picture below:

Members Joined Cumulative:

Filter Yaar:
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17. Members/Asnaf:

18. Asnaf Members by category:
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